
WEST BURLINGTON
Independent School District

Student Handbook

2024-2025
WEST BURLINGTON ELEMENTARY SCHOOL

WBES

1



OPENING STATEMENT...................................................................................................................

Welcome Letter- Dr. Wester, Superintendent of Schools..........................................................5

Welcome Letter- Mr. Yeoman, Elementary Principal................................................................. 6

School District Mission Statement, Portrait of a Graduate and Building Goals........................ 7

School Song, School Colors, and School Mascot....................................................................8

Map of the District & Board of Directors’ Information...............................................................9

Essential Staff Photos............................................................................................................10

24-25 Elementary Faculty Staff List................................................................................... 11

Expectations for: Students, Parents, & Teachers.............................................................12

Definitions................................................................................................................................13

Equal Educational Opportunity............................................................................................... 13

STUDENT ATTENDANCE................................................................................................................

Student Registration and Enrollment................................................................................ 14-15

School Calendar......................................................................................................................16

Daily Academic Schedule..................................................................................................17-18

School Day – Arrival and Departure........................................................................................ 18

Elementary Arrival and Dismissal Procedures.........................................................................19

Student Attendance/Attendance Policy............................................................................ 20-23

Excessive Absences................................................................................................................24

WBISD Truancy policy.............................................................................................................25

Inclement Weather...................................................................................................................26

STUDENT HEALTH AND WELLBEING............................................................................................

Immunizations..........................................................................................................................27

Student Illness or Injury at School.......................................................................................... 27

Student Medication.................................................................................................................27

Sexual Abuse and Physical Abuse of Students by School Employees.................................. 31

Emergency Drills......................................................................................................................30

STUDENT BEHAVIOR…………………………………………………………………………...31

PBIS.........................................................................................................................................35

SOAR.......................................................................................................................................36

2

https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1fob9te
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.lnxbz9
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.35nkun2
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.44sinio
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.2jxsxqh
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1v1yuxt
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.19c6y18
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.3tbugp1
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.28h4qwu
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.nmf14n
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.32hioqz
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1hmsyys
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.41mghml


SOAR Matrix......................................................................................................................37-38

Student Expectations.........................................................................................................31-35

STUDENT RIGHTS AND RESPONSIBILITIES............................................................................ 38

Corporal Punishment...............................................................................................................38

Threats of Violence.................................................................................................................. 39

Student Complaints/Grievances........................................................................................ 40-45

Student Cell Phone/Electronics Policy.................................................................................... 40

Bullying and Harassment/Complaint Process....................................................................44-45

Student Care of School Property/Vandalism.....................................................................49-50

Student Expression and Publication....................................................................................... 48

Internet.................................................................................................................................... 48

STUDENT ACTIVITIES…………………………………………………………………………..50

Field Trips................................................................................................................................ 50

Educational Programing.................................................................................................... 51-53

Buses and Vehicles Used for Activities.............................................................................62-63

STUDENT RECORDS AND INSTRUCTIONAL MATERIALS………………………………62

Inspection of Instructional Materials…………………………………………………...…62

SCHOOL/HOME/COMMUNITY RELATIONS..............................................................................57

WBISD Communications.........................................................................................................55

Snacks.....................................................................................................................................55

Open Enrollment......................................................................................................................56

MISCELLANEOUS...................................................................................................................... 57

Student Guidance and Counseling Program...........................................................................61

Visitors/Guests........................................................................................................................ 62

School Nutrition Program and Free and Reduced Lunch....................................................... 62

Buses and Other School District Vehicles...............................................................................62

Parent-Teacher Association/Organization and Booster Clubs.......................................... 60-61

Lost and Found....................................................................................................................... 64

Artificial Intelligence................................................................................................................ 64

Citizenship...............................................................................................................................64

ELEMENTARY SCHOOL RULES................................................................................................ 65

3

https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.2grqrue
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.vx1227
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.z337ya
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.3fwokq0
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.3fwokq0
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.2xcytpi
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1ci93xb
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.2bn6wsx
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1y810tw
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.4i7ojhp
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.49x2ik5
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.2dlolyb
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.3cqmetx
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.3cqmetx
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.2r0uhxc
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.3hv69ve
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1x0gk37
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1x0gk37
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1x0gk37
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.3hv69ve
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1x0gk37
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.4h042r0
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.2w5ecyt
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1baon6m
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.2afmg28
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.pkwqa1
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.39kk8xu
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1opuj5n
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.48pi1tg


Admission and Attendance..................................................................................................... 65

Communications To and From the School..............................................................................65

Recess and Playground Rules.......................................................................................... 65-66

Outside Food/Treats................................................................................................................58

School Parties......................................................................................................................... 67

Show and Tell or Sharing Time............................................................................................... 67

Student Crossing.....................................................................................................................67

ACKNOWLEDGMENT OF RECEIPT............................................................................................68

APPENDIX................................................................................................................................... 57

Elementary Pre-Arranged Absence Form................................................................................69

4

https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.2nusc19
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1302m92
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.3mzq4wv
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.2250f4o
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.haapch
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.319y80a
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1gf8i83
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.40ew0vw
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.40ew0vw
https://docs.google.com/document/d/1G3SSH8KVIOulyTb3kprTHDD8kKKcrlwvsV1xqpEgFCA/edit#heading=h.1gf8i83


OPENING STATEMENT

Welcome Letter
Welcome to the West Burlington Independent School District! On behalf of our Board of Education, 120
staff members, and nearly 850 students, I want to personally thank you for choosing the West Burlington
schools!

We are committed to offering a high quality education and fully engaging students on their path to our
Portrait of a Graduate; which produces a future ready graduate.

Beyond the classroom, we understand our students are most successful when they are highly engaged in
the academic community. We encourage all students to get involved by participating in extracurricular
activities and are proud to offer nearly 50 school-sponsored sports, clubs, and organizations across our
district. Being involved in extracurricular activities allows our students to grow valuable relationships as
well as develop lifelong skills which we believe will promote greater opportunities for success.

Our school district is committed to providing our community with graduates who have been groomed to be
successful, contributing members to our workforce. Our staff will be utilizing the following five standards
which will be Preparing Our Students Today For Their Tomorrow : Academically-Prepared Learners,
Effective Communicator and Collaborator, Career-Focused Individuals, Critical Thinker and Creative
Problem Solvers, and Citizen of Character and Well-Being.

The purpose of the following handbook is to ensure that all community members of the West Burlington
Independent School District have as much information as possible, ensuring that the district is transparent
with their processes. If you have additional questions please see our webpage at :www.wbisd.com,
where we have active links to additional documents.

Thanks again for choosing the West Burlington Independent School District! We are excited about serving
the needs of our students and our community and proud to see our #WBFalconsSoaring!

Dr. Jason Wester

Dr.Jaso� Wester
West Burlington Superintendent
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West Burlington Elementary School
545 Ramsey Street West Burlington, IA 52655

Phone (319) 754-5726 Fax (319) 758-6768
Mark Yeoman, Principal

Dear Students and Parents/Guardians:

Welcome to the West Burlington Elementary School. We are very excited
about your child attending the upcoming 2024-2025 school year. It is our
intent to help every student develop to their fullest potential by providing a
safe and quality-learning environment for your child every day. We believe that
kids always come first! Our staff has been working very hard to prepare and
be the best and most amazing educators of your students as possible.

Communication between school and home is vital in making sure that
students experience success early in the year and that there is a clear
understanding of expectations. The following pages of the handbook will
provide you with information on the policies and rules established for the
safety and welfare of all children. Please discuss the contents of this
handbook with your child.

Your partnership with the school in educating your child is important and vital
to their success. If questions arise about activities or incidents here at school,
please bring those to your child’s teacher or me, we are here to support you!
Questions or comments about West Burlington Elementary School are always
welcome. We are looking forward to a wonderful school year and are thrilled
that you are a part of our Falcon Family!

Yours in Education,

Mark Yeoman, Principal
West Burlington Elementary School
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Mission Statement:

Preparing Our Students Today for Their Tomorrow
The mission of the Independent School District of West Burlington, in partnership with
parents and community, is to accept students where they are academically, socially,
physically, and emotionally and to guide them to develop to their fullest potential while
instilling pride and self-respect in becoming responsible citizens.

Portrait of a Graduate:

BUILDING GOALS

● Students, staff, and parents/guardians work to develop a more caring atmosphere with positive
feelings toward each other.

● Identify learning problems at an early age and deal with them using supportive special services to
help these children.

● Help each student reach his/her potential in each area of education to the level that will enable him or
her to function in adult life.

● Help students learn respect for those in authority and for rules, thus learning acceptable ways to
interact with others.

● Help each student learn good study and work habits.
● Help each student acquire the desire for developing a positive self-worth.
● Help each student develop the ability and desire to become a life-long learner.
● Help each student develop competence in the basic skills of communication, computation, and

knowledge of basic facts.
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School Song, School Colors, and School Mascot

School Song
On West Burlington, On West Burlington, Best team on the
field We will win, Oh yes we will, Like we have done before
Ra, Yea, Team On West Burlington, On West Burlington,
Charge right through that line Fight fellows, fight, fight, fight,
To win this time, W.B.A.H.S. - WBAHS Fight, Falcons, Fight

(Done to the theme of Sailors Away)

School Mascot: Falcons

School Colors: Green and White
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Map of the District/School

Staff Introductions

West Burlington Independent School District Board

Mike Davis, Board President Bruce Thuleen, Board Vice-President
Mike.Davis@wbschools.us Bruce.Thuleen@wbschools.us

Andrea Bowen, Director Amanda Hancock, Director
Andrea.Bowen@wbschools.us Amanda.Hancock@wbschools.us

Venessa Johnson, Director
Venessa.Johnson@wbschools.us

Shawna Brown, Board Secretary Dr. Jason Wester, Superintendent
Shawna.Brown@wbschools.us Jason.Wester@wbschools.us
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Superintendent of School - Director of Curriculum and Instruction
Director of Special Education

Dr. Jason Wester Dave Keane

Elementary Principal (PK-6)- District Nurse- Guidance Counselor-
Mark Yeoman Stephanie King Aaron Wagner

Elem. Instructional Coach- Office Secretary- Office Secretary-
Alicia Sherwood Robin Bartels Jennifer Hoogerwerf
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WEST BURLINGTON ELEMENTARY FACULTY AND STAFF
SCHOOL TELEPHONE – (319) 752-8747 #2

Principal Mark Yeoman Mark.Yeoman@wbschools.us
Secretary Jennifer Hoogerwerf Jennifer.Hoogerwerf@wbschools.us
Secretary Robin Bartels Robin.Bartels@wbschools.us
Counselor K-6 Aaron Wagner Aaron.Wagner@wbschools.us
Nurse Stephanie King Stephanie.King@wbschools.us
Pre-school, 4-year olds Brenda Laffoon Brenda.Laffoon@wbschools.us
Kindergarten Holly Taeger Holly.Taeger@wbschools.us
Kindergarten Amber Springsteen Amber.Springsteen@wbschool.us
Grade 1 Sherrie Dotson Sherrie.Dotson@wbschools.us
Grade 1 Jill Morey Jill.Morey@wbschools.us
Grade 1 Amber Claypool Amber.Claypool@wbschools.us
Grade 2 Tina Lamb Tina.Lamb@wbschools.us
Grade 2 Rachel Quam Rachel.Quam@wbschools.us
Grade 2 Kristen Kuntz Kristen.Kuntz@wbschools.us
Grade 3 Jami Elliott Jami.Elliott@wbschools.us
Grade 3 Stephanie Nudd Stephanie.Nudd@wbschools.us
Grade 3 Nichole Bergman Nichole.Bergman@wbschools.us
Grade 4 Jody Mineart Jody.Mineart@wbschools.us
Grade 4 Kristin Hohenthaner Kristin.Dick@wbschools.us
Grade 4 Kristi Leopard Kristi.Leopard@wbschools.us
Grade 5- ELA Kayla Henry Kayla.Henry@wbschools.us
Grade 5- Math Terry Nehring Terry.Nehring@wbschools.us
Grade 5- Science/ Social Studies Tammy Schmidt Tammy.Schmidt@wbschools.us
Grade 6- - Science/ Social Studies Camryn Salvador Camryn.Salvador@wbschools.us
Grade 6- ELA Nicole Covert Nicole.Covert@wbschools.us
Grade 6 - Math Ashley Kuddes Ashley.Kuddes@wbschools.us
Title I Reading/Math Services Dana Hoskins Dana.Hoskins@wbschools.us
Title I Reading/Math Services Sarah Zurita Sarah.Zurita@wbschools.us
Media Specialist Consultant Paula Bolander Paula.Bolander@wbschools.us
Special Education Level 1 Tanessa Eberhardt Tanessa.Eberhardt.@wbschools.us
Special Education Level 2 LD/BD Tammy Sells Tammy.Sells@wbschools.us
Special Education Level 2 ID TBD TBD
Art K-6 Paula Bolander Paula.Bolander@wbschools.us
ELP K-6 Christa Ruther Christa.Ruther@wbschools.us
21st Century Skills TBD TBD
Band Grade 5 & 6 Jennifer Hexom Jennifer.Hexom@wbschools.us
Vocal Music K-6 TBD TBD
Physical Education Troy Boelens Troy.Boelens@wbschools.us
ELL (English Language Learner) Betty Mayer Betty.Mayer@wbschools.us
Instructional Coach Alicia Sherwood Alicia.Sherwood@wbschools.us
Paraprofessionals Connie Carter

Amy Doyle
Deb Ritters
Keala Reich
Amy Howell
Kristen Farrell
Chelsea Guels
Mallory Wirt
Tharani Ethiraj
Amy McPhereson
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EXPECTATIONS OF THE STUDENT
The student will:

● Be responsible, as is age appropriate, for his/her physical and mental health.
● Be responsible for his or her safety.
● Be respectful of other people and property.
● Be productive at home and school.
● Assume responsibility for learning.
● Be attentive in class.
● Come to school prepared and ready to learn.
● Be organized.
● Use time wisely.
● Be a peer role model.
● Cooperate with peers and teachers.
● Respect school and classroom rules, and
● Communicate at home and at school concerning everyday activities.

EXPECTATIONS OF THE PARENT(S)/GUARDIAN(S)
The parent(s) will:

● Ensure the child attends school and is on time.
● Provide time and place for studying and reading.
● Help the child organize time; will check to see that homework is completed, if

necessary.
● Send the child to school prepared and ready to learn.
● Regularly communicate with the child and teacher.
● Impress upon the child the importance of hard work and learning.
● The child will understand that school is a priority by what the parent says and

does.
● Allow the child to be responsible and accountable for his or her actions, and
● Encourage and support the child’s progress throughout the school year.

EXPECTATIONS OF THE TEACHER
The teacher will:

● Come to school prepared.
● Teach lessons in a competent, professional manner.
● Attend to organizational skills.
● Be aware of the whole child.
● Advocate for each student.
● Encourage students to uphold the rules of the school and of the class.
● Be a positive role model for students.
● Work cooperatively with members of the staff.
● Regularly communicate the progress of the student to the student as well as to

the parents.
● Maintain accountability and standards.
● Encourage and promote improvement.
● Provide many varied opportunities through which students can succeed.
● Provide a positive, inclusive atmosphere where feelings of trust, respect and

acceptance are conveyed, and
● Discuss with parents issues which influence students’ success at school.
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Definitions
“The district” means West Burlington Independent School District

“Parent” also means “guardian” unless otherwise stated.

“School grounds” includes the school district-owned or operated facilities, school district-owned
or operated property, property within the jurisdiction of the school district or school district
premises, and school-owned or operated buses, vehicles, and chartered buses.

“School facilities” includes school district buildings and vehicles.

“School activities” means all school activities in which students are involved whether they are
school-sponsored or school-approved, whether they are an event or an activity, or whether they
are held on or off school grounds.

Equal Educational Opportunity
West Burlington Independent School District does not discriminate in its education programs or
activities on the basis of sex, race, color, national origin, disability, religion, creed, marital status
(for programs), sexual orientation, gender identity and socioeconomic status (for programs). The
school district’s goal is to educate students in programs and activities that foster a healthy
social, intellectual, emotional, and physical self-concept. Each student has the opportunity to
use West Burlington Independent School District ‘s educational programs and activities. Each
student is expected to conduct themselves in a manner that assures each student the same
educational opportunity.

Students who feel they have been discriminated against are encouraged to report it to the
school district Affirmative Action Coordinator. The Affirmative Action Coordinator is Dr. Jason
Wester, Superintendent of Schools and can be contacted West Burlington 314 West Van Weiss
Blvd.

Inquiries by students regarding compliance with equal educational opportunity and affirmative
action laws and policies, including but not limited to complaints of discrimination, may be
directed in writing to the Director of the Region VII office of Civil Rights, U.S. Department of
Education, John C. Kluczynski Federal Building, 230 S. Dearborn St., 37th Floor, Chicago, IL,
60604 (312) 730-1560, fax (312) 730-1576 OCR.Chicago@ed.gov, the Iowa Civil Rights
Commissioner, https://icrc.iowa.gov, (515) 281-4121 or the Iowa Dept. of Education, Grimes
State Office Bldg., Des Moines, IA 50319. (515) 281-5294. This inquiry or complaint to the
federal or state office may be made instead of, or in addition to, an inquiry or complaint at the
local level.

West Burlington Independent School District, in its educational program, has an intervention
process to assist students experiencing behavior and learning difficulties. Dave Keane, Director
of Special Services is responsible for this process. Parents wanting access should contact Dave
Keane, Director of Special Services, 319-752-8747.
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STUDENT ATTENDANCE

Student Registration and Enrollment
Students and parents going through the enrollment and registration process with West
Burlington Independent School District for the first time must complete the following process

.WBISD School Registration 2024-2025

Students and parents going through the enrollment and registration process with West
Burlington Independent School District for the first time must contact the district office at
(319)-752-8747 Option 3 or in person at the district office at 314 West Van Weiss Blvd.

Steps for School Registration 2024-2025
STEPS Forms and Information

1: REVIEW ANNUAL NOTICES AND HANDBOOKS

The district is required to annually provide you with the opportunity to review and
acknowledge specific policies, program information and expectations. During the
registration process you will be required to indicate the opportunity and
acknowledgements of abiding by the information presented. These notices are
linked to the right for your review.

Please review the Technology Use Handbook and the Student Handbook for your
student’s attendance center. You will be asked to acknowledge your review and
agreement to your child adhering to these expectations. 6th-12th grade students
will also be asked to do the same when they return to school.

★ Annual Notices
★ Title 1 Program Information
★ Iowa Vocational Rehab

Services (High School Only)
★ Technology Use Handbook
★ Elementary Student Handbook
★ Preschool Handbook
★ Jr./Sr. High School Handbook
★ 2023-2024 School Supply List

2: REVIEW DISTRICT FEES and SCHOOL MEAL PROGRAM GUIDELINES

Fees and meal charges are updated annually by the board. Please review the
linked documents for information about the 2023-2024 fees and meal charges.

Students eligible for meal assistance may choose to apply for a waiver of all or
part of the fees through the school lunch application.

★ District Fees for 2023-2024
★ Meal Charges for 2023-2024

3: REVIEW HEALTH/SAFETY INFORMATION AND COMPLETE ATHLETIC REGISTRATION
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Information from Nurse King pertaining to Health Services through the school as
well as other safety considerations are linked to the right.

Students taking medication and/or requiring a type of health plan will be asked to
provide additional information including prescription details. You may want to
have them available for entry.

Students in Grades 7th-12th are required to complete additional forms per Iowa
Code or for participation in school activities. These forms include:

■ Students that are planning to participate in any athletic program are
required to have a current sports physical, and complete the activity
registration on Infinite Campus. Both parent/guardian and student must
complete the forms. Instructions for this can be found here.

DROP-OFF and PICK-UP of STUDENTS
Safety of students during drop-off and pick-up is very important. Please take the
time to review the following communications related to these times.

DROP-OFF OR PICK-UP IN THE ADMIN PARKING LOT (SOUTH LOT) IS
PROHIBITED

*CERTAIN EXCEPTIONS MAY BE GRANTED BY CONTACTING THE
ADMINISTRATION OFFICE

★ Health Information from Nurse
Stephanie King

Health Forms
★ Release for Medication

Administration
★ Certificate of Dental Screening
★ Certificate of Vision Screening
★ School-Age Physical
★ Sample Diabetic Plan
★ Bee Sting/Allergy Action Plan
★ Diet Modification Request Form
★ Food Allergy and Anaphylaxis

Emergency Plan
★ Asthma Action Plan
★ Seizure Response Plan

Activity Participation Forms
★ Sports Physical
★ Activity Registration

Instructions

Drop-Off and Pick-Up
★ Message from West Burlington

Police Chief Jesse Logan
★ Fire Lane Enforcement

4: COMPLETE REGISTRATION FOR YOUR STUDENT(S)

Please review the FAQ page.
Returning Family Registration:

■ Parents may register returning students and additional students who are eligible to register by completing the
online process by logging into your infinite campus parent portal. See the step-by-step instructions if needed.
This includes Kindergarten students who attended preschool at West Burlington. In-person assistance will be
available at your convenience if needed. Those times are on the FAQ page. Should you have questions or need
assistance, please contact the Administration Office at (319) 752-8747, option 3.

New Family Registration
■ Parents of students new to the district and do not have any other students already attending West Burlington

must register students by clicking this link. You will follow the on-screen instructions. Once you have created
your Infinite Campus parent portal, use these step-by-step instructions to complete registration. In-person
assistance will be available at your convenience if needed. Those times are on the FAQ page. Should you have
questions or need assistance, please contact the Administration Office at (319) 752-8747, option 3.

■ If your student is transferring/new to West Burlington (does not include Kindergarten students) you will
need to stop by the Admin office at 314 W. Van Weiss Blvd. to sign a request for student records.

Deadline for registration is August 22, 2024.

Open Enrollment
Iowa’s open enrollment law allows students residing in one school district to request
transfer to another school district upon the parents’ request. Parents/guardians may
apply for open enrollment for their child to attend another Iowa public school at any time
during the year. Students wishing to open enroll to another school or to explore other
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possible enrollment options, must contact Dr. Wester, Superintendent of Schools for
more information.

School Calendar

West Burlington Independent School District’s school calendar may be subject to change
throughout the school year due to weather, emergencies, or other reasons.
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Daily Academic Schedule

Class Time 21st Century Skills

Start End Length Grades Day 1 Day 2 Day 3 Day 4

8:16 8:57 41minutes 4th Grade Mosaic Hohenthaner Leopard Mineart

8:57 9:38 41minutes 3rd Grade Bergman Elliott Nudd Mosaic

9:38 10:19 41minutes 5th Grade Mosaic Henry Nehring Schmidt

10:19 11:00 41minutes 2nd Grade Kuntz Lamb Quam Mosaic

1:19 2:00 41minutes 6th Grade Mosaic Covert Kuddes Salvador

2:03 2:44 41minutes Kindergarten Taeger Springsteen Mosaic SEL PLAN

2:46 3:25 41minutes 1st Grade Claypool Dotson Morey Mosaic

Class Time Music

Start End Length Grades Day 1 Day 2 Day 3 Day 4

8:16 8:57 41minutes 4th Grade Mineart Mosaic Hohenthaner Leopard

8:57 9:38 41minutes 3rd Grade Mosaic Bergman Elliott Nudd

9:38 10:19 41minutes 5th Grade Schmidt Mosaic Henry Nehring

10:19 11:00 41minutes 2nd Grade Mosaic Kuntz Lamb Quam

1:19 2:00 41minutes 6th Grade Salvador Mosaic Covert Kuddes

2:03 2:44 41minutes Kindergarten Mosaic Taeger Springsteen SEL PLAN

2:46 3:25 41minutes 1st Grade Mosaic Claypool Dotson Morey

Class Time PE

Start End Length Grades Day 1 Day 2 Day 3 Day 4

8:16 8:57 41minutes 4th Grade Leopard Mineart Mosaic Hohenthaner

8:57 9:38 41minutes 3rd Grade Nudd Mosaic Bergman Elliott

9:38 10:19 41minutes 5th Grade Nehring Schmidt Mosaic Henry

10:19 11:00 41minutes 2nd Grade Quam Mosaic Kuntz Lamb

1:19 2:00 41minutes 6th Grade Kuddes Salvador Mosaic Covert

2:03 2:44 41minutes Kindergarten SEL PLAN Mosaic Taeger Springsteen

2:46 3:25 41minutes 1st Grade Morey Mosaic Claypool Dotson

Class Time ART

Start End Length Grades Day 1 Day 2 Day 3 Day 4

8:16 8:57 41minutes 4th Grade Hohenthaner Leopard Mineart Mosaic

8:57 9:38 41minutes 3rd Grade Elliott Nudd Mosaic Bergman

9:38 10:19 41minutes 5th Grade Henry Nehring Schmidt Mosaic

10:19 11:00 41minutes 2nd Grade Lamb Quam Mosaic Kuntz
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1:19 2:00 41minutes 6th Grade Covert Kuddes Salvador Mosaic

2:03 2:44 41minutes Kindergarten Springsteen SEL PLAN Mosaic Taeger

2:46 3:25 41minutes 1st Grade Dotson Morey Mosaic Claypool

School Day – Arrival and Departure

ELEMENTARY JR./SR. HIGH

ARRIVAL - 7:45 am ARRIVAL - 7:45 am

BREAKFAST SERVED - 7:45-8:05am BREAKFAST SERVED - 7:45-8:05am

ENTRY BELL - 8:10 AM
SCHOOL DAY BEGINS - 8:15am

SCHOOL DAY BEGINS - 8:10am

ABSENCES by ½ day: 8:15-11:45am &
11:45am-3:25pm

ABSENCES: Misses more than 5 minutes of
class or misses any part of the school day

TARDINESS 8:15-8:29am TARDINESS-Arrival to class after it begins
without a staff signature for admission

DISMISSAL - 3:25pm DISMISSAL - FLEX 2:50pm
- NON-FLEX 3:30pm

OFF SCHOOL PROPERTY - 3:35pm OFF SCHOOL GROUNDS - Flex 3:05pm
Non-Flex - 3:40pm

FRIDAY EARLY DISMISSAL - 1:30pm FRIDAY EARLY DISMISSAL - 1:30pm

If school is dismissed early, students are expected to leave the school grounds within 25
minutes of dismissal. On days of a late start, students are not to be at school more than
25 minutes before the start of the school day. Remember breakfast will NOT be served
on late start days.
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ELEMENTARY ARRIVAL AND DISMISSAL PROCEDURES

(Drop Off/Pick Up)

There are 3 options/plans for student safety. Please choose the one that fits your family best.

Option 1 - Parking Lot Pick Up/Drop Off Lane

● The Lane is located on the south side of the lot. (next to the yellow posts/chains).
● Pull all the way (or as far as you can) up before dropping off/picking up your child.
● Vehicles should not stop at the back of the lot to pick up/drop off students.
● At pick up, students will wait on the cement pad called “The Falcon’s Nest” and be

directed to vehicles when their ride is stopped and parked in the pick-up/drop-off lane.
● Students will not be released to cars in the driving lanes or in parking spots. Students will

not be allowed to enter the parking lot for any reason without an accompanying adult.
● Keep the driving lanes moving in the parking lot.
● Be careful pulling in and out of spots/driving lanes.
● Please remember to remain in your vehicle at all times.

Option 2 - On Ramsey Street (these areas are very limited in front of the school)

● You must be parked in a LEGAL parking area along the curb.
○ Legal areas include: NON-red & NON-yellow curbs, areas NOT designated with

NO Parking signs. Pick up/Drop off in front of the school on the yellow/red curbs
and in-between signs will NOT be allowed.

○ Pick up/Drop off at the crosswalk or stop sign will NOT be allowed under any
circumstance.

○ Please utilize the crosswalk during pick up and drop off to increase safety.

Option 3 - Side Streets

● Many families designate a side street as a pick up location for their child. Talk about this
ahead of time. All students will need to cross the street at the crosswalk, which will be
manned by a crossing guard.

● Please utilize the crosswalk during pick up and drop off to increase safety.
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Student Attendance
Students must attend school for the number of days or hours school is in session in accordance
with the school calendar. Students are expected to be in class and to make attendance a
priority. Attendance is not only compulsory by Iowa law (Iowa Code Chapter 299) but is the only
way a student can participate and benefit from West Burlington Independent School District’s
education program and accomplish the student’s educational objectives. Although West
Burlington Independent School District believes that traditional, in-person school attendance
leads to the greatest learning opportunities for students, there may be rare and unusual
circumstances created by public emergencies declared by state or local officials which
temporarily prevent students from attending traditional, in-person school. In such cases, the
superintendent will have discretion to make reasonable accommodations for students on a
case-by-case basis, to attend school through remote learning opportunities. Attendance will still
be taken during these remote learning experiences.

Students who need to leave during the school day must have a note signed by the student’s
parents, have their parents telephone the office or notify the office when they pick up the
student. Leaving school during the day without office notification may be treated as a truant
absence. Should a student return to school from an absence during the school day or leave
the school during the school day, the student must report to the attendance center’s office. If
the student is returning to school during the school day, the student must check into the
attendance center’s office prior to returning to class. This process is not meant to excuse an
absence or act as a reason for an unexcused absence but merely to keep track of student
activity and attendance.

Students will not be released to anyone other than their contacts listed in Infinite Campus unless
other communication has been made by a parent. The elementary office will ask for proof of
identification when a non Infinite Campus person is picking up a student.

If a student is absent or misses any part of the school day, the student’s parent/guardian needs
to contact the attendance secretary. Upon return from an absence, the student is responsible
for connecting with their teachers within 2 days to form a plan for making up any missed
learning and/or assessments. We strongly encourage parents/guardians to schedule
appointments (medical, dental, etc.) outside of the school day whenever possible. Scheduled
appointments may require verification.

If attendance concerns arise, the school will communicate the concern with students and
parents/guardians and develop a plan to support improved attendance. If a student’s
absences-excused or unexcused-reaches a point of concern, the parent may be asked to
provide a doctor’s excuse to verify the reason for any subsequent absences related to illness or
another type of documentation for absences not related to illness. If the student has an
excessive number of excused and unexcused absences, the administration will collaborate with
the Des Moines County Attorney’s Office to develop a plan for improvement.

● If a student is absent from school, it is necessary that the parent/guardian call the
attendance center’s office. If the parent/guardian is not able to call on the day of
absence, the parent/guardian should call or send a note to the office before 8:30am the
following day.

● If a parent/guardian does not call or send written notification before 8:30am the following
school day, the absence will be considered unexcused until communication takes place.
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● Parents/guardians will receive notification when their child is marked absent and NOT
excused by parent/guardian.

For planned absences, students must complete a Pre-arranged Absence Form, signed by the
parent & the administrator, be completed by the teachers then turned back into the attendance
secretary in the office at least 4 days prior to the absence. If the vacations become excessive,
communication with the principal will be required for an absence to be excused.

Students participating in after-school, non-grade activities (including practices) or appearing as
a spectator must be in class the final half of the day (periods 4-6 for jr./sr. high students) on the
day of the event in order to participate or attend the event. Only in extraordinary pre-approved
circumstances may the administration waive this rule.

The school determines whether an absence is excused, unexcused or truant.

● An excused absence is defined as those absences which, in the opinion of the
administration, are necessary and unavoidable.

● An unexcused absence is defined as those absences which, in the opinion of the
administration, are unnecessary & avoidable.

● Truancy is the act of being absent without a reasonable excuse. In addition, students
who fail to attend school for the minimum number of days established in the school
calendar by the board will be considered truant.

Students who accumulate excessive absences will be subject to disciplinary action up to and
including loss of credit and assignment to credit recovery. Further guidance regarding
attendance can be found in the 500 series of Board Policy. (add hyperlink?)

Inappropriate Location: Students who do not report to the assigned area (class, lunch, etc.)
per their daily schedule are considered to be in an unassigned area of the school and could be
considered truant. This affects the student’s attendance report, impacts their academic
achievement, and disrupts the learning environment for others. School staff will respond with
the goal of increasing the student’s timely and consistent attendance and maintaining a
predictable school environment.

Tardiness

Students will be counted tardy if arriving at school after 8:15 a.m. We recognize traffic around
our school campus is often congested. We will evaluate the traffic congestion on a day-to-day
basis and adjust tardy times accordingly.

Student tardiness will be handled in the following manner:

Tardies will be excused on a very limited basis. The school reserves the right to
determine what constitutes an excused tardy. The expectation is that all students are
in their seats to begin learning by 8:15 a.m. Any tardy beyond 8:30 a.m. will be counted
towards an absence.
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Attendance Policy

In order to control and mitigate the spread of illness at various times throughout the
school year, attendance procedures may be followed and applied with flexibility and
caution. We want to ensure the safety of our WBISD students, families, and staff.

New students are required to provide a copy of their immunization record and proof of birth to
register and attend school.

Kindergarten students must be 5 years old and 1st grade students must be 6 years old by
September 15th of the current school year.

Regular attendance by students is essential and required by law for students to obtain the
maximum opportunities from the education program. Parents/guardians and students alike are
encouraged to ensure an absence from school is a necessary absence. Students shall attend
school unless excused by the principal. In order to be eligible to participate in or attend evening
school activities, a student must be present the final half of the school day.

Students who need to leave school during the school day should be coordinated through the
elementary office. Requests for students to be dismissed during the day can be made in writing
or by phone. Students will not be released to anyone other than their contacts listed in Infinite
Campus unless other communication has been made. The elementary office will ask for proof
of identification when a non Infinite Campus contact is picking up a student.

Tardies and absences have become an increasing problem. It is very important that the
student, the parents/guardians, and the school work together to decrease the number of student
tardies and absences. A student’s ability to learn becomes more difficult if he/she has
numerous tardies and absences. We realize that at times it may be necessary that students
miss school. However, the school requests the parents’/guardians’ fullest cooperation in
keeping absences to a minimum.

The following plans have been adopted to reduce tardies and absences. Absences are
classified in two divisions: (1) Excused and (2) Unexcused.

Absences for reasons considered legitimate will be excused and the student will be allowed to
make up work missed during this time for full credit.

Excused Absences include:

● Student’s medical or dental appointments
● Illness (A doctor’s note may be requested)
● Family funeral attendance
● Required court appearances
● Family tragedy/emergency
● Family vacations – We would appreciate a 4-school-day notification from the parent or

guardian to schedule make-up work. Please complete the Pre-Arranged Absence
Form (please see Appendix Page) . This is available in the elementary office. If the
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vacations become excessive, communication with the principal will be required for an
absence to be excused.

● Extended weekend - We would appreciate a 4-school-day notification from the parent or
guardian to schedule make-up work. If the extended weekends become excessive.
communication with the principal will be required for an absence to be excused.

● School-sponsored field trips or activities
● Recognized religious observances
● In-school suspension
● Out-of-school suspension
● Expulsion.

Unexcused Absences include but are not limited to:

● Shopping
● Relative’s medical or dental appointments
● Family tragedy/emergency not cleared with the principal
● Over sleeping
● Hunting
● Fishing
● Grooming (hair, nails, etc.)
● Recreation
● Non-prearranged vacations
● Non-family vacations
● Babysitting
● Preparation or participation in parties or other celebrations
● Work
● Unverified absences
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Elementary Excessive Absences

Policies and procedures that will be followed throughout the school year if a child reaches
various number of absences:

5 Total Absences: Letter of Concern

At 6 Total Absences: The school will analyze each absence to determine whether it was
excused or unexcused. If the number of unexcused absences reaches six or more at any time
during the school year, the student will be referred to the Des Moines County Attorney as truant.

When the number of “sick” days is considered to be excessive (12 Total): The following may be
required in order for an absence to be excused

1. You must provide a doctor’s note verifying your child’s absence for any day(s) missed.

OR

2. You must bring your child to school and have the school nurse excuse your child’s
absence for that day.

If absences are for other reasons than illness, you must coordinate the absences with the
principal or counselor. (Excused absences for family vacations will be granted on a very
limited basis when students get to this level.)

Absences that do not meet the definition of legitimate absences will be considered unexcused.
The consequences for unexcused absences will include any or all of the following:

● Letter of Concern
● See Truancy Policy
● Referral to Des Moines County Attorney.
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WBISD Truancy Policy

The Independent School District of West Burlington is committed to ensuring that every
reasonable attempt is made to secure the attendance in school of all children residing in the
district, and particularly those of compulsory attendance age. To that end, the superintendent,
in conjunction with building principals, is directed to cooperate with the county attorney, officials
of private schools in the district, and other relevant agencies, to enforce the state law of
compulsory school attendance.

Children between the ages of six and sixteen, as of September 15, registered for school or
residing in the Independent School District of West Burlington are required to be enrolled in and
attending an Iowa accredited public or private school or receiving competent private instruction
pursuant to state law. Children of compulsory attendance age who are enrolled in the
Independent School District of West Burlington shall attend school for at least 174 days, unless
excused under the terms of the district’s attendance policy.

Truancy shall be defined as failure to attend school without reasonable excuse for the absence.
Legitimate reasons for absence will be illness, family emergency, recognized religious
observances, pre-arranged family vacations, funerals, legal obligations, school activities, and
other absences approved by the building principal. If a child is truant from school, district
officials shall make every reasonable attempt to secure the child’s attendance and document in
writing all such efforts. However, if a child of compulsory attendance age who is enrolled in the
district is truant for more than 6 days per year, the truancy officer/building principal may notify
the county attorney in writing of the apparent violation of the compulsory attendance law by the
child and the child’s parent/guardian. In addition, the building principal may impose discipline on
the truant child in accordance with the district’s attendance policy.
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Inclement Weather
Should school be canceled due to inclement weather prior to the start of the school day,
students and parents will be notified via procedures listed below. These days are typically built
into the school calendar, however, there may be instances where missed days will need to be
made up.

Should school be dismissed early due to inclement weather, parents will be notified by Infinite
Campus/or the Remind App Parents will also be notified of the status of the school’s
transportation services by the same means.

Unless weather conditions prevent it, students will still be returned to their regular drop-off sites.
Should weather conditions be too extreme for regular school transportation, students will be
kept at school, or potentially returned to school until parents are available for pick-up.

Should there be extracurricular activities or practices scheduled during school or after school on
the day of inclement weather, the Activities Director with the oversight of the Superintendent, will
determine on a case-by-case basis whether to hold the extracurricular activity. This is true
should school be canceled or experience an early out.

Inclement Weather Notifications

When the school day is canceled or changed because of inclement weather students and
parents are notified over the local television channels, the Alert Now system, as well as KBUR
1490 AM, KGRS 107.3 FM, KDMG 103.1 FM, KKMI 93.5 FM, KCPS 11.50 AM, KBKB 13.60
AM, KBKB 107.7 FM radio stations, www.kbur.com/cancel.html, on our school web site
www.wbisd.com, and through Infinite Campus messaging service and through the Remind App.
Please be sure to sign up for our alert message system to receive this information via telephone
verbal message/text message and/or email. Also remember to keep your telephone number and
email address up to date so you will receive these notifications. The missed day may have to be
made up at a later date. If school is dismissed because of inclement weather after the school
day has begun, parents/guardians will be notified by the Infinite Campus notification system
and/or the Remind App. Any activity scheduled for the day or evening of a day when school is
canceled or dismissed early is generally rescheduled.
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STUDENT HEALTH AND SAFETY

School Nurse
Health services are available to the school by the district nurse. The nurse will make
vision examinations upon request and assist in programs of immunization. If your child
has a fever or is listless, he/she should be kept home. Parents are requested to keep a
complete record of shots and immunizations their child gets during the year so that
school health records can be kept up to date.

Students who become ill at school will be sent to the nurse or secretary’s office. If
students need to go home, parents/guardians will be contacted.

Immunizations/Screenings
Iowa law requires that children attending school be immunized against diphtheria, polio,
pertussis, tetanus, hepatitis B, poliomyelitis, rubella, chicken pox and measles with
specific exemptions for health or religious reasons. The local school district has no
choice but to deny admission to any child who has not had the required immunizations.
The law does allow an exemption for religious beliefs and also allows a child to attend
school while receiving the required immunizations. The State also requires:

● Dental Screening for Kindergarten students.
● Vision Screening for Kindergarten and 3rd grade students.
● Lead Screening for Kindergarten students.

Call the school nurse for more details.

Virus Mitigation
● There will continue to be an increased emphasis on proper handwashing

procedures and strategies to minimize the spread of viruses and illnesses. The
district will minimize the sharing of materials/resources/spaces and engage in
procedures to sanitize and disinfect appropriately. 

● Students will continue to be required to be fever free for 24 hours without
medication before returning to school for all illnesses. 

● There may be additional expectations and procedures if there is a suspicion of,
documented case or exposure to COVID-19. These procedures will be adopted
and communicated in accordance with the county and state health departments
and/or the CDC.     

Medication, Use of
The Board of Education discourages the carrying or taking of medications during school
hours. If medication must be taken at school, the following procedure shall be followed.

Procedures regarding medication during the school day on school premises.

Prescription Medication
1. When a student brings medication to school, Iowa State Law requires:

a) That medication must be identified, having the student’s name on the
bottle, physician name, dosage, & be in the original prescription bottle.
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You may request an additional prescription bottle from the pharmacy for
school use.

b) The school must have current written permission from the physician &
parent to give prescription medication during school hours. These forms
are available at each school office.

c) Parent/Guardian is responsible for notifying the school when there is a
dosage or medication change.

d) All prescription medication must be brought in by a parent and not sent to
school with the student unless otherwise arranged with the school nurse
prior.

2. All medication will be kept in the nurse’s office.
3. The medication is to be administered only by a responsible adult school

employee who has taken the approved medication administration course. This
means the medication is not taken unless the authorized person administers &
observes the student actually taking the medication. This is to provide a system
that assures maximum accuracy and safety.

4. If a student needs medication for a short period of time, it should be regulated at
home by the parents so that it need not be taken during school hours. The
parent may come to school with the medication & administer it or complete a
written permission form if the medication must be given at school. Medication
given less than four (4) times a day should be given at home.

a) The school must have current written permission from the physician &
parent to give prescription medication during school hours. These forms
are available at each school office.

5. If students carry and/or take prescription or non-prescription medication
themselves, the Independent School District of West Burlington will not assume
liability or responsibility for any consequences.

6. All medication must be picked up by a parent/guardian at the end of the school
year.

Non-prescription Medication
1. For non-prescription medication, we will follow the same procedures as for

prescription medication and require written permission from the parent/guardian.
a) Medication must be in the original container. No medication will be

accepted in envelopes, baggies or any other container that is not the
original container the medication comes in.

b) All medications must be administered that is consistent with the
medication label.

c) All medication must be discussed with the school nurse and further
information may be requested.
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Food Allergies
Students who have food allergies should have on file a current doctor’s order telling
what the allergy is and what should or could be substituted. These need to be renewed
every school year.

Human Growth and Development
The school district provides students with instruction in human growth and development.
Parents/guardians may review the human growth and development curriculum prior to
its use and have their child excused from human growth and development instruction
and materials. Parents/guardians should contact the principal if they wish to review the
curriculum or to excuse their child from human growth and development instruction.

Asbestos Notification
The West Burlington Elementary School does contain some asbestos. This possible
carcinogen is found in small amounts in some low traffic areas of the school. Inspection
and treatment according to EPA regulations has been done. Refer any questions in
regards to this matter to the school administration.

Legal Status of Students
If a student’s legal status, such as the student’s custodial arrangement, should change
during the school year, the parent/guardian must notify the school district. The school
district needs to know when these changes occur to ensure that the district has a
current student record.

Review of Student Records
The following information may be released to the public in regards to any individual
student of the School District as necessity or desirability arises. Any student over the
age of eighteen or parent/guardian not wanting this information released to the public
must make an objection in writing by September 1 or within fifteen days of enrollment
(should enrollment occur after that date) to the principal or other person in charge of the
school that the student is attending. It is desirable to renew this objection at the
beginning of each school year.

NAME, ADDRESS, TELEPHONE LISTING, DATE AND PLACE OF BIRTH, MAJOR
FIELD OF STUDY, PARTICIPATION IN OFFICIALLY RECOGNIZED ACTIVITIES AND
SPORTS, WEIGHT AND HEIGHT OF MEMBERS OF ATHLETIC TEAMS, DATES OF
ATTENDANCE, DEGREE AND AWARDS RECEIVED, THE MOST RECENT
PREVIOUS SCHOOL OR INSTITUTION ATTENDED BY THE STUDENT.

Recess
It is very important that our students get an opportunity to play outside. Students will be
expected to go outside to play unless circumstances arise causing them to stay inside.
It is very important that children dress for the varying Iowa weather. A child needing
excused from recess due to illness will need to have a doctor’s excuse indicating

� the illness,
� the weather conditions warranting inside recess,

29



� and the number of days necessary.

Outdoor recess will be canceled only if the following conditions exist.
● Thunder and lightning storm
● Rain, sleet, rain/sleet mixture
● Heavy mist
● Cold temperature of 9 degrees or below as determined by accuweather.com, which

includes temperature, wind chill and humidity
● Ice on the concrete playground

EMERGENCY DRILLS
Periodically the school holds emergency fire, tornado, intruder, and bomb threat drills.
At the beginning of each semester, teachers notify students of the procedures to follow
in the event of a drill. Emergency procedures and proper exit areas are posted in all
rooms.

Students are expected to remain quiet and orderly during a drill or an emergency.
Students who pull the fire alarm or call in false alarms, in addition to being disciplined
under the school district’s policies, rules and regulations, may be reported to law
enforcement officials.

Fire drills - When a fire alarm sounds, it is essential that everyone react promptly and
calmly to evacuate the building as quickly as possible.
● Move quietly and quickly, but do not run. Avoid crowding, pushing, or any action that

might cause injury.
● Stay with your class and teacher.
● All doors and windows are to be closed.
● Return promptly and quietly to class when signaled to do so.

Severe storm/tornado drills - During severe storms or tornadoes, students will be kept
at school but can be released to their parents.
● The alarm system will sound a severe storm/tornado signal. In case the alarm

system should fail, messengers will be used to pass the word. Messengers will be
sent outside to physical education classes or children at recess.

● Students will report to the designated tornado shelter areas.

Intruder/Bomb/Other Safety Drills
In the event of a threat to the students and staff, the building will go on lockdown.

● A.L.I.C.E. procedures will be followed.
● Students will remain in their classrooms with the doors locked or exit the building.
● Students not in a classroom will go to the nearest available classroom or exit the

building.
● The building will remain in lockdown until it has been determined safe by

authorities and administration.
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Student Abuse by School Employees
It is the policy of the Independent School District of West Burlington that school
employees not commit acts of physical or sexual abuse toward students. It is the
district’s policy to respond promptly to allegations of abuse by school employees by
investigating or arranging for full investigation of any allegation and to do so in a
reasonably prudent manner.

The processing of a complaint or allegation will be handled confidentially to the
maximum extent possible. All employees are required to assist in the investigation
when requested to provide information and to maintain the confidentiality of the
reporting and investigating process.

The district has appointed a level-one investigator. The level-one investigator is Dr.
Jason Wester, Superintendent, 319-752-8747 #3.

STUDENT BEHAVIOR

The same set of behavior expectations will be followed before and after school
hours for all students and visitors on school grounds.

Before/After School
Goal: To encourage a welcoming, safe, and quiet environment for everyone.
Expectations:

1) Follow arrival & dismissal Times
7:45 AM: Supervision by school staff begins. Students may not arrive until this time.
7:45 AM – 8:05 AM: Breakfast is served in the elementary gym.

Breakfast will not be served after 8:05 AM
8:10 AM: Doors open for students to enter the building.
8:15 AM: Tardy bell rings - all students must be in the building at this time.
3:20 PM: Dismissal for walkers & off-site pick up
3:25 PM: Pick up lane, City Bus riders, & meet siblings at Jr./Sr. High

3:35 PM: All students must be picked up/off school property

2) Use the crosswalk when crossing the street.
3) Stand/sit in designated areas.
4) Enter the building/classroom when the bell rings.
5) Enter/exit the building using “Line Basics.”
6) Stand on the crosswalk sidewalk when waiting to cross the street or on a cement

pad if waiting for a parent in the pick-up/drop-off lane. - NO HORSEPLAY!
7) Walk bikes/scooters on the front sidewalk and parking lot areas.
8) No snowball throwing on school grounds or when arriving and leaving school.

Parent/Guardian Support:
1. Drop off your child between 7:45 - 8:10 AM: All students may arrive during this

time. No student should arrive prior to 7:45 a.m. There is no supervision
outside prior to 7:45 a.m
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2. Pick up your child in the pick-up/drop-off area of the parking lot OR areas of legal
parking on street (non-red & non-yellow curbs, areas without no parking signs)

3. Have your child cross the street only at crosswalk. This is for crossing only! Not
for pick up/drop off.

4. Park only in designated parking areas (non-red/yellow curbs, areas without NO
Parking Signs, and parking lot)

5. Check in/out at the office when picking up a child.
6. Supervise your child while playing on school grounds/playground at all times

after school hours.
Consequences:
Our goal is to make every situation a learning event at the elementary. The
following consequences have been established for the above expectations.
(Consequences will be applied by the principal according to the seriousness of
the infraction.)

● Verbal Warning
● Written letter
● Positive Practice (Practice desired behavior)
● Miss recess or after-school detention
● Call to Parent
● Talk to Principal/Counselor
● Office Time

Cafeteria
Goal: The cafeteria is to be a pleasant, social environment where each child can
enjoy his or her meal.
Expectations: Restaurant-Type Behavior

1. Use soft voices (Level 0-2).
2. Walk.
3. Use good table manners.
4. Hands, feet and objects to self.
5. Use kind language.
6. Pick it up, clean it up, or get help if you drop/spill it.
7. Eat only your food.
8. Raise hand for help.

Consequences:
Our goal is to make every situation a learning event at the elementary. The
following consequences have been established for the above expectations.
(Consequences will be applied by the principal according to the seriousness of
the infraction.)

● Verbal Warning
● Positive Practice (Practice desired behavior)
● Clean Up Mess
● Change of seating arrangement
● Talk to Principal/Counselor
● Call to parent/guardian
● Removal from Environment
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● Miss recess or after-school detention
● In-school suspension
● Out-of-school suspension
● Financial reimbursement for damages

Hallway Travel
Goal: Travel will be accomplished in a safe and efficient manner allowing for
positive social interaction.
Expectations:

1. Keep hands, feet, materials to self
2. Use Level 0 voices
3. Use positive words and actions
4. Be on time
5. Use “Line Basics”

Consequences:
Our goal is to make every situation a learning event at the elementary. The
following consequences have been established for the above expectations.
(Consequences will be applied by the principal according to the seriousness of
the infraction.)

● Verbal Warning
● Positive Practice (Practice desired behavior)
● Apology
● Talk to Principal/Counselor
● Miss recess or after-school detention
● Call to parent/guardian
● Financial reimbursement for damages
● In-school suspension
● Out-of-school suspension

Assemblies
Goal: Present a positive image of the school while learning from the presentation.
Expectations:

1. Be on time
2. Sit where assigned
3. Appropriate voice levels
4. Use body basics (sitting, hands and feet to self)
5. Listen and participate appropriately (clapping, stay on topic, no talking)
6. Stay seated until dismissed by the leader

Consequences:
Our goal is to make every situation a learning event at the elementary. The
following consequences have been established for the above expectations.
(Consequences will be applied by the principal according to the seriousness of
the infraction.)

● Warning –Verbal/Non-verbal
● Positive Practice (Practice desired behavior)
● Apology

33



● Removal from environment
● Talk to Principal/Counselor
● Miss recess or after-school detention
● Ineligibility for next assembly
● Call to parent/guardian

Playground
Goal: Use the playground area in a safe, respectful and orderly manner.
Expectations:

1. Play safely on/with equipment. (Use slides appropriately only to go down.
No tag on equipment.)

2. Ground cover stays on the ground (EX: rocks, sticks, snow, ice, etc.)
3. No physical contact (Hands, feet & body to self)
4. Stay away from softball field fence
5. Interact with others in a fair and kind way. Kind language.
6. Respect each other’s property and school property
7. Return equipment to its proper place
8. Stay within playground boundaries
9. Line up immediately and safely when signal is given

10. Enter and exit building using Line Basics
11. Boots or extra indoor shoes are needed for inclement weather
12. Complete snow attire needed for playing in snow
13. No personal equipment on the playground

Consequences:
Our goal is to make every situation a learning event at the elementary. The
following consequences have been established for the above expectations.
(Consequences will be applied by the principal according to the seriousness of
the infraction.)

● Warning – verbal/non-verbal
● Positive Practice (Practice desired behavior)
● Time Out
● Shadow Playground Supervisor
● Limited boundaries
● Apology
● Talk to Principal/Counselor
● Miss recess or after-school detention
● Call to parent/guardian
● Financial reimbursement for damages
● In-school suspension
● Out-of-school suspension

Restroom
Goal: The restroom will be a clean, safe, and quiet area.
Expectations:

1. Use the restrooms quietly and leave them clean
2. Respect others’ privacy
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3. Put toilet paper in the toilet and flush
4. Leave the stalls unlocked after use
5. Wash your hands with soap and water and put paper towels in the trash
6. Leave the restroom as soon as you finish
7. Respect school property

Consequences:
Our goal is to make every situation a learning event at the elementary. The
following consequences have been established for the above expectations.
(Consequences will be applied by the principal according to the seriousness of
the infraction.)

● Warning - non-verbal/verbal
● Positive practice
● Clean up mess
● Direct supervision during restroom use
● Miss recess or after-school detention
● Talk to Principal/Counselor
● Apology
● Call to parent/guardian
● Financial Reimbursement for damages
● Office referral for physically dangerous behavior, illegal acts, or defiance
● In-school suspension
● Out-of-school suspension

PBIS: SOAR
Positive Behavior Intervention Support is defined as a set of proactive systems and
strategies designed to increase the capacity of our school to (a) reduce school
disruption, (b) educate all students, including those with behavior disorders, (c) increase
social, emotional, and behavior competence of all students.

We are committed to teaching positive behavior through modeling, explicit instruction
and practice. One foundational idea in PBIS is consistency. With PBIS, clear and
consistent behavioral expectations for students are established. Expectations for
consistent adult response to both appropriate and inappropriate behaviors are also
established. Within PBIS, students are recognized for being successful demonstrating
expected behaviors academically and socially. PBIS is also about building positive
relationships with students and creating a culture in which they can thrive and succeed.
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WEST BURLINGTON
FALCONS

Support Each Other
Own Your Behavior
Achieve at Your Best
Respect All

Wes� Burlingto� Falcon�
SO����G t� Succes�!

Elementary SOAR Matrix 2024
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ALL Falcons Are Learning to SOAR! Support Each other, Own Your Behavior, Achieve

At Your Best, Respect All

Cafeteria Bathrooms Hallways Arrival &
Dismissal Playground Media

Center
Office &
Clinic Assembly Technology Classroom

Supp
ort
Each
Other

*Polite
conversatio
ns

*Be polite
to staff

*Observe
personal
space

*Report
problems

*Use
appropriate
voice level

*Stay to
the right

*Walk

*Pick of
litter

*Enjoy
polite
conversatio
ns with
others
while
waiting
*Hands,
feet and
objects to
yourself

*Share
equipment
and take
turns

*Stand up to
bad behavior

*Include
everyone

*Return
books on
time

*Push in
chairs

*Respect
the privacy
of others

*Stay in the
gym or
auditorium
for the
entire
assembly

*Smile and
encourage
performers

*Use only
your own
chromebook

*Immediately
report online
bully behavior

*Use good
digital
citizenship

*Accept
differences

*Help others
*Be a
positive team
member
*Be
thoughtful of
those around
you

Own

Your
Behavi
or

*Follow
directions
*Bathroom
in
emergenci
es only

*Clean up
your eating
area

*Ask
permission

*Go/Flush/
Wash

*Put trash
in trash can

*Listen to
staff

*Use a
level 0 or 1
in hallway

*Keep
hands, feet
and objects
to yourself

*Arrive on
time - not
too early,
not late

*Report to
and stay in
designated
areas

*Put away
equipment
when done
*
Line up
quietly when
requested

*Use
equipment
properly

*Use good
manners
when
check out
books

*use
appropriate
library
voice level

*Get
permission
before
going to
clinic or
office

*When
done, go
straight to
class

*Go only
when
needed

*Enter gym
quietly

*Clap at
appropriate
times

*Take care of
your
chromebook
and
headphones
*Personal
technology
(phone,
tablets) must
be powered
off in the
building

*Treat other
the way you
want to be
treated
*Follow
directions
*Use
classroom
materials as
intended
*Keep hands,
feet and
objects to
self
*Use
appropriate
language and
tone

Achi

eve At
Your
Best

*Use good
manners
(chew with
mouth
closed, use
utensils,
speak with
and empty
mouth)

*Go at the
right time
and with
permission
*Exit as
soon as
you are
finished

*Help
others
*Wait
patiently
when in
lines
*Use
drinking
fountain
appropriate
ly

*Go
straight to
locker or
class when
arriving
*Cross
street only
at
crosswalks
or
intersection
s

*Use good
sportsmansh
ip
*Dress
appropriately
for the
weather

*Choose
good fit
books in a
timely
manner
*Listen
carefully

*Wait
quietly
*Follow
directions
of Nurse or
office staff

"Listen
quietly
*Follow
directions
*Participate

*Use
technology
only for
educational
purposes

*Be prepared
*Complete
work on time
*Follow
directions the
first time
*Ask
questions
when you do
not
understand
*Participate

Resp

ect All

*Wait
patiently in
line
*Observe
personal
space
*Appropriat
e voice
level

*Respect
the privacy
of others
*Keep
bathrooms
clean
*Wash
hands after
use

*Go only
where you
have
permission
to go
*Quietly
greet
others
*Gently
close
locker
doors

*Walk
bikes on
school
property
and school
sidewalks
*Hold or
pass doors
for others
*Straight to
school,
straight
home

*Follow
agreed upon
game rules
*Follow staff
directions
*Solve
conflics
peacefully

*Maintain
appropriate
voice
levels
*Keep
hands, and
objects to
self

*Be polite.
Use good
manners
*Use a
level 2 or 3
voice level
when
communica
ting need

*Keep
hands, feet
and objects
to yourself
*Respect
personal
space
*Eyes on
the
speaker/pe
rformer

*Use
email/chat
and search
tools
appropriately
*Use multiple
sources of
online
information

*Raise hand
for
permission to
speak
*Listen
carefully
*Speak with
kindness
*Respect
other
students right
to learn
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After-Hours Use of School Ground Expectations
Parents, students, and community members are asked to abide by the following when
using the playground outside of regular school hours:

● The use of the playground is intended for children up to the age of 12. Children
older than 
this should not be using the equipment. Parents and caregivers accompanying
children may interact with them on the equipment.

● Parents are asked to accompany children to the playground to better ensure the
safety of all.

● Everyone using the playground is expected to demonstrate the core values of
respect for self, 
others, and property as one would when participating in any school setting.

● Older students wishing to play basketball are expected to use the hoops located
on the north 
side of the elementary parking lot. They should not be using the hoops inside of
the playground.

● Unless a service dog, pets should not be brought to the playground.
● Respect locked gates and fences securing areas.
● If you see or encounter a fight or vandalism, please report this to local law

authorities.

Attendance At Extracurricular Events
Elementary-aged students attending extra-curricular (athletic, fine arts, PTO, etc.)
events should be supervised by an adult. Students are expected to be engaged in
watching or participating in the event they are attending. Running around the school
grounds, playing on the playground, engaging in student-created games, etc. will not be
allowed.

Corporal Punishment, Restraint, and Physical Confinement & Detention
State law forbids school employees from using corporal punishment against any
student. Certain actions by school employees are not considered corporal punishment.
Additionally, school employees may use “reasonable and necessary force, not designed
or intended to cause pain” to do certain things, such as prevent harm to persons or
property. State law also places limits on school employees’ abilities to restrain or
confine and detain any student. The law limits why, how, where, and how long a school
employee may restrain or confine and detain a child. If a child is restrained or confined
and detained, the school must maintain documentation and must provide certain types
of notice to the child’s parent.

If you have any questions about this state law, please contact the school. The complete
text of the law and additional information are available on the Iowa Department of
Education’s website: www.iowa.gov/educate and search for Timeout, Seclusion, and
Restraint.
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Threats of Violence
All threats of violence, whether oral, written, or symbolic, against students, employees,
visitors, or to school facilities are prohibited. All such threats will be promptly
investigated. Law enforcement may be contacted. Threats issued and delivered away
from school or school activities may be grounds for disciplinary action if the threat
impacts the orderly and efficient operation of the school. Students engaging in
threatening behavior will face disciplinary consequences up to and including expulsion.

The following factors will be considered in determining the extent to which a student will
be disciplined for threatening or terroristic behavior; the background of the student,
including any history of violence or prior threatening behavior; the student’s access to
weapons of any kind; the circumstances surrounding the threat; the age of the student;
the mental and emotional maturity of the student; cooperation of the student and his or
her parent(s) or guardian(s) in the investigation; the existence of the student’s juvenile
or criminal history; the degree of legitimate alarm of concern in the school community
created by the threat, and any other relevant information from any credible source.

After School Work Completion/Detention
Parents/guardians and students should understand that a student might be required to
remain after school if the teacher feels such action is necessary. Students that are
required to remain after school will be released no later than 4:00 PM.

Parents/guardians will be notified when their child is to be retained after school. After
school work time or detention may become necessary for the following reasons:

● One-on-one or small group instruction,
● Completion of daily assignments,
● Use of library/classroom resources,
● Absence because of illness,
● Inappropriate behavior.

Private Property
All students should respect all property when coming or leaving school and also on their
way to and from lunch. Permission should be gained if students cut through other
people’s lots. Acts of disrespect in this area should be reported to the principal.

Interferences in/at School and Personal Toys/Property
Students may not possess toys, cellular telephones, similar electronic devices, and any
item which may interfere with the school day. All personal items and electronics are
better left at home unless special arrangements are made with the teacher/class.

� Note: “Fidgets” of any kind and Pop Its will not be allowed at school.
This includes before/after school, recess, class time, etc. If the Student Assistance
Team feels it is a necessary tool in order for a student to be successful, a plan will be
developed to allow for this.
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Cell Phones At School: Students bringing cell phones to school must:
1. Turn cell phones off when arriving on school grounds.
2. Cell phones must remain off until off school grounds.
3. Cell phones must be placed in the student lockers (grades 3-5).
4. Students without lockers should check the cell phones into the office or in with

their teacher. (K-2)
5. Students needing to use their cell phones between 7:30am and 4pm may be

granted permission by the office.

Students violating the above procedure will be required to turn the cell phones into the
office.

1. First violation – Parent notification and the student may pick up the phone at the
end of the day.

2. Second violation – Parent notification and parents will be required to pick up the
phone from the office.

3. Third violation – Parent notification and parents will be required to pick up the
phone from the office. The student will not be allowed to bring the phone to
school.

Initiations, Hazing, Bullying, or Harassment
Harassment, bullying and abuse are violations of school district policies, rules and
regulations and, in some cases, may also be a violation of criminal or other laws. The
school district has the authority to report students violating this rule to law enforcement
officials.

Harassment and bullying mean any electronic, written, verbal or physical act or conduct
toward a student which is based on any actual or perceived trait or characteristic of the
student and which creates an objectively hostile school environment that meets one or
more of the following conditions:

● Places the student in reasonable fear of harm to the student’s person or property;
● Has a substantially detrimental effect on the student’s physical or mental health;
● Has the effect of substantially interfering with the student’s academic

performance; or
● Has the effect of substantially interfering with the student’s ability to participate in

or benefit from the services, activities, or privileges provided by a school.

“Electronic” means any communication involving the transmission of information by
wire, radio, optical cable, electromagnetic, or other similar means. “Electronic” includes
but is not limited to communication via electronic mail, internet-based communications,
pager service, cell phones, electronic text messaging, or similar technologies.

Harassment and bullying may include, but are not limited to, the following behaviors and
circumstances:

● Verbal, nonverbal, physical or written harassment, bullying, hazing, or other
victimization that have the purpose or effect of causing injury, fear, or suffering to
the victim;

40



● Repeated remarks of a demeaning nature that have the purpose or effect of
causing injury, fear, or suffering to the victim;

● Implied or explicit threats concerning one’s grades, achievements, property, etc.
that have the purpose or effect of causing injury, fear, or suffering to the victim;

● Demeaning jokes, stories, or activities directed at the student that have the
purpose or effect of causing injury, fear, or suffering to the victim; and/or

● Unreasonable interference with a student’s performance or creation of an
intimidating, offensive, or hostile learning environment.

Sexual harassment means unwelcome sexual advances, requests for sexual favors, or
other verbal or physical conduct of a sexual nature when:

● Submission to the conduct is made either implicitly or explicitly a term or
condition of the student’s education or benefits;

● Submission to or rejection of the conduct by a school employee is used as the
basis for academic decisions affecting that student; or

● The conduct has the purpose or effect of substantially interfering with the
student’s academic performance by creating an intimidating, hostile, or offensive
education environment.

In situations between students and school officials, faculty, staff, or volunteers who have
direct contact with students, bullying and harassment may also include the following
behaviors;

● Requiring that a student submit to bullying or harassment by another student,
either explicitly or implicitly, as a term or condition of the targeted student’s
education or participation in school programs or activities; and/or

● Requiring submission to or rejection of such conduct as a basis for decisions
affecting the student.

Any person who promptly, reasonably, and in good faith reports an incident of bullying or
harassment by another person under this policy to a school official, shall be immune
from school penalty relating to such report. Individuals who knowingly file a false
complaint may be subject to appropriate disciplinary action.

Retaliation against a person because the person has filed a bullying or harassment
complaint or assisted or participated in a harassment investigation or proceeding is
prohibited. An individual who knowingly files a false harassment complaint and a
person who gives false statements in an investigation shall be subject to discipline by
appropriate measures, as shall a person who is found to have retaliated against another
in violation of this policy. A student found to have retaliated in violation of this policy
shall be subject to measures up to, and including, suspension and expulsion. A school
employee found to have retaliated in violation of this policy shall be subject to measure
up to, and including termination of employment. A school volunteer found to have
retaliated in violation of this policy shall be subject to measures up to, and including,
exclusion from school grounds.
The school or school district will promptly and reasonably investigate allegations of
bullying or harassment. The principal or designee will be responsible for handling all
complaints by students alleging bullying or harassment. The superintendent or
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designee will be responsible for handling all complaints by employees alleging bullying
or harassment.

Students who feel that they have been harassed or bullied should:
● Communicate to the harasser or bully that the student expects the behavior to

stop, if the student is comfortable doing so. If the student needs assistance
communicating with the harasser or bully, the student should ask a teacher,
counselor, or principal to help.

● If the harassment or bullying does not stop or the student does not feel
comfortable confronting the harasser or bully, the student should:

✔ Tell a teacher, counselor, or principal, and

✔ Write down exactly what happened, keep a copy and give another copy to the
teacher, counselor or principal including:

❖ what, when, and where it happened,

❖ who was involved, and

❖ exactly what was said or what the harasser or bully did,

❖ witnesses to the harassment or bullying,

❖ what the student said or did, either at the time or later,

❖ how the student felt,

❖ how the harasser or bully responded.
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Complaint Procedure
An individual who believes that the individual has been harassed or bullied will notify the
principal, the designated investigator. The alternative investigator is the counselor. The
investigator may request that the individual complete the Harassment/Bullying
Complaint form and turn over evidence of the harassment, including, but not limited to,
letters, tapes or pictures. The complainant shall be given a copy of the completed
complaint form. Information received during the investigation is kept confidential to the
extent possible.

The investigator, with the approval of the principal, or the principal has the authority to
initiate an investigation in the absence of a written complaint.

You may also use the Safe + Sound Iowa App
to make an anonymous report 24/7. Appointed
district personnel will receive the anonymous
report and investigate. This can be done online
at SafeandSoundIowa. gov, through the
Safe+Sound Iowa App ( downloaded through
your chosen app store) or by phone at
1-800-224-6018.

Investigation Procedure
The investigator will reasonably and promptly commence the investigation upon receipt
of the complaint. The investigator will interview the complainant and the alleged
harasser. The alleged harasser may file a written statement in response to the
complaint. The investigator may also interview witnesses as deemed appropriate.

Upon completion of the investigation, the investigator will report findings and
conclusions as to each allegation of harassment and report the findings and conclusions
to the principal. The investigator will provide a copy of the findings of the investigation
to the principal.

Resolution of the Complaint
Following receipt of the investigator’s report, the principal may investigate further, if
deemed necessary, and make a determination of any appropriate additional steps which
may include discipline. Discipline steps will be assigned according to the severity and
the number of occurrences.

Prior to the determination of the appropriate remedial action, the principal may, at the
principal’s discretion, interview the complainant and the alleged harasser. The principal
will file a written report closing the case and documenting any disciplinary action taken
or any other action taken in response to the complaint. The complainant, the alleged
harasser and the investigator will receive notice as to the conclusion of the
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investigation. The principal will maintain a log of information necessary to comply with
Iowa Department of Education reporting procedures.

Bullying
School Rules Against Bullying

1. We will not bully others
2. We help students who are bullied.
3. We will include students who are easily left out.
4. When we know somebody is being bullied, we will tell an adult at school and an

adult at home.

Bullying Information for Parents
Bullying is when one person or a group of people who are more powerful (stronger,
older, more skilled, or more popular) intentionally treats someone disrespectfully over
and over again.

What can parents do if their child is bullied?
1. Help the child develop talents and positive attributes.
2. Encourage the child to make contact with friendly student(s) in their class.
3. Encourage the child to get to know peers in new situations.
4. Contact the school counselor, teacher or principal.

What doesn’t work if your child is bullied?
1. Ignoring the problem.
2. Blaming your child for provoking bullying.
3. Telling your child to “hit back.”
4. Calling the parents of the bully—unless there is a friendly relationship between

parents.

What can parents do if their child bullies others?
1. Communicate directly to your child:

● We know you have been involved in bullying.
● Bullying is a serious behavior.
● We will not tolerate any future bullying behavior.

2. Enforce family rules.
3. Reinforce positive and kind behavior.
4. Spend more time with your child.
5. Monitor the child’s activities.
6. Build upon your child’s talents.
7. Help your child find more appropriate behavior patterns.
8. Seek professional assistance, if necessary.

What doesn’t work if your child bullies others?
1. Ignoring the problem.
2. Denying that your child could do such a thing as bullying.
3. Protecting your child from consequences.
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4. Blaming the victim for your child’s problems.

Possession or Use of Dangerous Objects
Students with objects or materials that endanger them or other students’ safety will be
sent immediately to the principal. Depending on the severity of the situation, the
student may be issued a warning, suspended from school, or referred to police
authorities. Objects in question will be confiscated, labeled, and stored for
parent/guardian and/or authorities. Students will be given a receipt for the object in
questions. Parents/guardians of victims will be contacted and informed of their rights.

Possession of a Weapon on School Property
Definition of a weapon: a gun, bomb, or any object considered dangerous to an
individual student or other students.

Any student found in possession of a weapon or dangerous object on school property
could be expelled from school for one full year. Parents/guardians of students found in
violation of this policy will be contacted, and the student may be reported to law
enforcement officials.

Possession/Use of Tobacco or Nicotine
Smoking, vaping, possession of tobacco, smokeless tobacco, nicotine and vaping
materials at school or at a school-sponsored activity is prohibited. Violation of this rule
will be dealt with in the following manner:

● The student will be suspended out of school for three (3) days.
● During suspension, in school or out of school, students may not participate or

attend any school-district-sponsored activities.
● Students may be suspended from school-sponsored activities beyond the

suspension period based on the principal’s discretion.
● A meeting with the student, parent(s)/guardian(s), building principal, and school

counselor will be held.
● Students may be required to receive appropriate counseling as a condition of

returning to school.
● Police authorities will be contacted.
● Confiscated tobacco products will be labeled and stored to be turned over to the

police authorities.

Possession/Use/Under the Influence of Alcohol
Possession or being under the influence of alcohol at school or at a school-sponsored
function is prohibited. Violations of this rule will be dealt with in the following manner:
● The student will be suspended out of school for seven (7) days.
● During suspension, in school or out of school, students may not participate or attend

any school-district-sponsored activities.
● Students may be suspended from school-sponsored activities beyond the

suspension period based on the principal’s discretion.
● A meeting with student, parent(s)/guardian(s), building principal, and school

counselor will be held.
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● Students may be required to receive appropriate counseling as a condition of
returning to school.

● Police authorities will be contacted.
● Confiscated alcoholic substances will be labeled and stored to be turned over to

police authorities.

Possession/Use/Under the Influence of Controlled Substance (Narcotics), the
Presence of Drug Paraphernalia (such as rolling papers, “coke” spoons, bongs,
pipes, etc.)
Possession/under the influence of a controlled substance or possession of drug
paraphernalia at school or at a school-sponsored function is prohibited. Violations of
this rule will be dealt with in the following manner:

● The student will be suspended out of school for ten (10) days.
● During suspension, in school or out of school, students may not participate or

attend any school-district-sponsored activities.
● Students may be suspended from school-sponsored activities beyond the

suspension period based on the principal’s discretion.
● A meeting with the student, parent(s)/guardian(s), building principal, and school

counselor will be held.
● Students may be required to receive appropriate counseling as a condition of

returning to school.
● Police authorities will be contacted.
● Confiscated controlled substances and drug paraphernalia will be labeled and

stored to be turned over to the police authorities.

Parental/Guardian/Student Concerns/Grievances
If you have a concern or problem with a school employee in relation to the performance
of his/her duties, with school rules or policies, or with any aspect of the everyday
operation of the school, we encourage you to talk with us. This will help to either clarify
what has occurred and allow appropriate changes to be made or help you better
understand what has taken place and why.
Please take your concern or problem to the person that is directly involved first. If no
mutual understanding can be reached, then go to that person’s supervisor.

The school understands that these situations can cause emotions, but the expectation
is for the parent/guardian to act in a civil manner when dealing with your
complaints/concerns when addressing school personnel. Failure to do so may result in
the parent/guardian being asked to leave until the parent/guardian is able to get the
emotions under control or a possible citation for disturbance of peace may be issued.

Examples: If your concern is with a teacher or coach, talk with that teacher or
coach first and then with the principal if necessary. If your concern is with the
rules or policies, talk to the principal first, and then with the superintendent if
necessary.
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Due Process
To ensure that the students receive fair treatment consistent with the fundamental
requirements of due process, student suspensions or recommendations for expulsions
must be made in accordance with the following:

A student may be suspended for up to ten (10) school days by an administrator for a
commission of serious or repeated infractions of school rules or when the presence of
the student will cause substantial interference with the maintenance of the educational
environment or the normal operation of the school. The administrator shall conduct an
informal investigation of the allegations against the student.
● Oral or written notice of the allegations against the student
● The basis in fact for the charges
● The opportunity to respond to those charges
● The right to appeal

Appeal Provision
Any student or parent/guardian who believes that the actions of a teacher or other
school official were unfair or unreasonable under the circumstances or in violation of
these rules or board policy may request an informal hearing before the teacher or
official’s supervisor. The following chain of command is to be followed:
● From a teacher’s actions - Following an attempt to resolve the situation with the

teacher, contact the principal
● From a principal’s decision - Contact the superintendent
● From the superintendent’s decision - Go to the Board of Directors of the West

Burlington Schools
● From the Board’s decision - Go to the State Board of Education

Search and Seizure
It is the policy of the West Burlington School District to provide appropriate desks and
lockers for temporary use by students. Desks and lockers provided for temporary use
by students remain at all times the property of the School District, are subject to the
rules of the District, are subject to periodic inspections for cleanliness, missing school
property, evidence of vandalism, and special searches of contraband materials. In the
interest of maintaining the health and safety of the school environment, students and
their immediate possessions may be subject to search and seizure while in school, on
school property, attending school functions, or representing the school.
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STUDENT RIGHTS AND RESPONSIBILITIES

Freedom of Expression
Under the U.S. Constitution, all individuals have the right of freedom of expression.
Since, however, student expressions made on school premises or as a part of a
school-sponsored activity may be attributed to the school, such expression must be
appropriate to the activity. Students will be allowed freedom of expression of their
viewpoints and opinions as long as the expression shall not, in the judgment of the
administration, encourage the breaking of laws, cause defamation of persons, or
contain obscenity or indecency. The administration has the right to determine the time,
place, and manner in which the expression is to be allowed so as not to disrupt the
educational program of the district. Students who violate this policy may be subject to
disciplinary measures.

Publications
Students shall be free to express themselves in school-sponsored publications except
for the following restrictions:
● Students shall not publish or distribute materials that are obscene, libelous,

slanderous, or infringe on the rights of others.
● Students shall not publish or distribute materials that encourage students to commit

unlawful acts, violate lawful school regulations, or cause material and/or substantial
disruption of the orderly operation of the school.

Within these guidelines, advisors and student staff shall maintain professional standards
of English and journalism when choosing which information to publish in
school-sponsored publications.

Internet Access and Appropriate Use
Because technology is a vital part of the school district curriculum, the Internet will be
made available to employees and students. Appropriate and equitable use of the
Internet will allow employees and students to access resources unavailable through
traditional means. Your child has access to electronic communication known as the
Internet. The Internet is a computer information system interconnected with thousands
of computer networks. The vast domain of information contained within Internet’s
libraries can provide unlimited opportunities to students. Please see WBISD Board
Policy 605.6 for detailed information regarding internet access and appropriate use.

Students will be able to access the Internet through their teachers. Individual student
accounts and electronic mail addresses may be issued to students. If a student already
has a non-school electronic mail address, he/she will not be permitted to use the
address to send and receive mail at school.

Students will be expected to abide by the following network etiquette.
✔ The use of the network is a privilege and may be taken away for violation of

board policy or regulations. As a use of the Internet, students may be allowed
access to other networks. Each network may have its own set of policies and
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procedures. Students will abide by the policies and procedures of these other
networks.

✔ Students will respect all copyright and license agreements.
✔ Students will cite all quotes, references, and sources.
✔ Students will only remain on the system long enough to get needed information.
✔ Students will apply the same privacy, ethical and educational considerations

utilized in other forms of communication.
✔ Student access for electronic mail will be through the supervising teacher’s

account. Students should adhere to the following guidelines:
o Others may be able to read or access the mail, so private messages

should not be sent.
o Delete unwanted messages immediately.
o Use of objectionable language is prohibited.
o Always sign messages.
o Always acknowledge receipt of a document or file.

✔ Students accessing Internet services that have a cost involved will be
responsible for payment of those costs.

Parents will be required to sign a permission form to allow their student access to the
Internet. If your child is given permission to access the Internet, he/she will have to sign
a form acknowledging the following:

1. I have read the expected network etiquette and agree to abide by these
provisions. I understand that violation of these provisions may constitute
suspension or revocation of Internet privileges.

2. I agree to be responsible for payment of costs incurred by accessing any
Internet services that have a cost involved.

Care of Lockers, Desks and School Property
Students are responsible for the upkeep and return of school property assigned to them.
In the event of loss or destruction of assigned items, the maximum charge to the
students will be the cost of repair or replacement of the items. Defacing and destruction
of school property by an individual will be considered as a matter of public concern and
will be turned over to proper law enforcement officers.

Student lockers and desks are the property of the school district. Students shall use the
lockers and desks assigned to them for storing their school materials and personal
items necessary for attendance at school. With the exception of cold lunch and a bottle
of water, food is not to be stored in student lockers or desks. No use of tape/stickers on
lockers. It shall be the responsibility of each student to keep the student’s assigned
locker and desk clean and undamaged. The expenses to repair damage done to a
student’s locker or desk are charged to the student.

A student’s locker and desk can be searched whenever an administrator or teacher has
a reasonable and articulable suspicion that a criminal offense or a school district policy,
rule, or regulation bearing on school order has been violated and the administrator or
teacher has a reasonable and articulable belief that the search will produce evidence of
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the violation. Items in violation of school district policies, rules, or regulations found in
student lockers are confiscated. Illegal items may be given to law enforcement officials.

School Supplies
School supply lists are distributed in the August/September District Newsletter. School
supply lists may also be found at the local box stores.

Textbooks and Chromebooks
Students are assigned textbooks and Chromebooks. Each student is responsible for
the care of these books and Chromebooks. If books and Chromebooks are not
returned, students are charged a replacement fee. Damage to a book or Chromebook
in excess of normal wear and tear may also be charged to the student. Students can
qualify for free or reduced textbook fees based on the school lunch program guidelines.

Money at School
Students are asked not to have money at school except to pay for lunch or milk, school
fees, or fees for activities at school.

Bicycles and Related Equipment
Children in grades K-5 may ride bicycles to school at the discretion of the parents. No
scooters, skateboards, roller blades, or roller shoes are allowed. Limited parking areas
and limited supervision creates some difficulty with bicycles. We ask that bicycles be
parked on the east side of the parking area in the bicycle racks immediately upon arrival
on school premises. The bicycles should remain in these storage areas until school is
dismissed in the afternoon. Responsibility for the safety and care of the bicycle resides
with the student and parents/guardians.

Rules for riding a bicycle to and from school:
✔ Bicycles are to be placed in the bicycle racks provided.
✔ Always walk your bike across the parking lot coming into or leaving the school.
✔ When leaving the school, students must walk their bikes to the crossing in front of

the school before starting home.
✔ When riding a bike home for lunch, the same rules apply.

Field Trips
In certain classes, field trips and excursions are authorized and may be taken as an
extension of the classroom to contribute to the achievement of the educational goals of
the school district. Absences in other classes or school activities due to attendance on
field trips or excursions are considered excused absences.

While on field trips, students are guests and considered ambassadors and
representatives of the school district. Students must treat employees, chaperones, and
guides with respect and courtesy.

Prior to attending a field trip, students must return a note signed by the students’
parents.
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EDUCATIONAL PROGRAM

Special Services
Special staff members who work with your children and who assist our teaching staff in
program planning include:

♦ SPECIAL EDUCATION: Special education programs are available to provide
handicapped students with individualized programs tailored to meet their unique
educational needs. If you have any questions and/or concerns about these services,
please call WBISD Director of Special Education, David Keane or the Regional
Special Education Director, at the AEA at 1-800-382-8970.

♦ 504: Under Section 504 of the Rehabilitation Act, support for students with
documented disabilities are available to remove barriers to learning and give
students equal access at school. Please contact the school guidance counselor,
Aaron Wagner at 319-752-8747 #2, to discuss and plan for these supports.

♦ EARLY CHILDHOOD EDUCATION: We offer a voluntary 4-year-old preschool in
the morning and afternoon. Priority is given to families of residence.

♦ READING AND MATH SPECIALIST: Our reading and math specialists work with
the classroom teachers in determining those students who will receive special
reading/math interventions and then a program of reading/math instruction is
planned for the child in need of reading improvement. Parents/guardians of these
students will be notified of what subject area they will miss while attending class.

♦ MEDIA SPECIALIST: Our school’s media specialists are charged with the
responsibility of helping each student learn to the best of his/her ability and how to
use all the material found in the Media Centers for both pleasure and academic
enrichment. The Media Centers of West Burlington exist to provide service for the
total school population. Our program enables students to develop a responsible
attitude, work independently, think critically, pursue individual interests, and later
function as informed adults.

♦ GUIDANCE: The guidance program at the elementary level is for all children. It is
primarily preventative, addressing needs and concerns at an early age in order to
provide children with support, assist in the development of life skills, and lessen the
chance of an escalation of personal or academic difficulty as the child grows.
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♦ GIFTED AND TALENTED: The Gifted and Talented program exists to serve the
special educational needs of students who are advanced in one or more areas.
Students are screened and tested to determine if they qualify.

♦ THE LAU PROGRAM: The LAU Program is maintained to provide assistance to
those students who come to us with either no proficiency or limited proficiency in the
English language.

♦ GREAT PRAIRIE AEA—Great Prairie AEA staff will be available to partner with
West Burlington School District’s staff members to provide the best education
possible for your child. The Great Prairie AEA staff includes, but are not limited to;
audiologists, consultants, teachers for hearing impaired and visually impaired,
occupational therapists, physical therapists, school psychologists, school social
workers, and speech-language pathologists. Your child’s teacher may contact AEA
staff for consultation, observation or interaction with your child. If you do not want
the above services, please notify the school IN WRITING.

♦ AT-RISK PROGRAM: The Independent School District of West Burlington, in its
educational program, has a process to assist students experiencing behavior and
learning difficulties. The Child Assistance Team is responsible for this process.
Representatives from the Area Education Agency may also assist the school district
in this process.

♦ Title One Reading and Math Programs August 2024
Dear Parents,

Welcome to the 2024-2025 school year! The mission of the Independent School
District of West Burlington, in partnership with parents and community, is to accept
students where they are academically, socially, physically, and emotionally and to
guide them to develop to their fullest potential while instilling pride and self-respect in
becoming responsible citizens. In order for all students to be successful, West
Burlington Elementary has a wide array of programs to help students achieve.
West Burlington Elementary is a School-Wide Title One Reading and Title One Math
School. All Title Instructors hold degrees in education and are highly qualified.

School-wide Title Services:
● Provide opportunities for all children to meet the State's proficient and

advanced levels of student performance.
● Based on effective means of improving children's achievement.
● Use effective instructional strategies that--

o Address the needs of all children in the school.
o Are consistent with the State and local improvement plans.
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What this means for you and your child:
● During the school day, a Title One Instructor may be in your child’s classroom

and/or assisting your child with a skill or strategy.
● This may happen daily or occasionally.
● If we have a concern that we need to address with you, we will contact you in

a timely manner.

If you have any questions, please contact Sarah Zurita or Dana Hoskins at
319-752-8747 #2.

♦ Title 1 Reading/Math
Parent-Student-Teacher Compact August 2024
As a Teacher, I will:

* Believe that each student can learn;
* Show respect for each child and his/her family;
* Come to class prepared to teach;
* Provide an environment conducive to learning;
* Enforce school and classroom rules fairly and consistently;
* Maintain open lines of communication with student and his/her parents;
* Seek ways to involve parents in the school program;
* Demonstrate professional behavior and attitude.

As a Student, I will:
* Always try to do my best in my work and my behavior;
* Work cooperatively with my classmates;
* Show respect for myself, my school, and other people;
* Obey the school rules;
* Take pride in my school;
* Take pride in myself;
* Come to school prepared with my homework and my supplies;
* Believe that I can learn and will learn.

As a Parent/Guardian, I will:
* See that my child attends school regularly and on time;
* Provide a home environment that encourages my child to learn;
* Insist that all homework assignments are completed;
* Communicate regularly with my child’s teachers;
* Support the school in developing positive behaviors;
* Talk with my child about his/her school activities every day;
* Encourage my child to read at home and to monitor his/her TV viewing;
* Volunteer time at my child’s school when I can;
* Show respect and support for my child, the teacher, and the school.

Online Learning
Throughout the school year, students and families may be expected to engage in online
learning due to school closures due to learning models, viruses, weather or other
reasons. Canvas and Seesaw will be utilized to communicate assignments and
expectations for the learning day(s) conducted outside of the school building. The State
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of Iowa will allow school districts to count up to 5 days of online instruction as student
contact days. Every attempt will be made to determine which students do not have
access to high-speed internet or devices during these days at the beginning of the
school year to plan for alternate delivery of assignments and expectations.

Engagement and completion of work during school closures is important to ensure
preparedness for future learning in the current grade and for preparedness for the next
grade.

Schoolwork/Make-up Work
Homework is schoolwork required to be completed outside of the school day.
Homework may be modified according to an individual student’s ability. Homework
should meet the following criteria:
● Reinforcement of skills
● Research assignments
● Enrichment assignments
● Hobby or particular interest assignments
● Make-up work due to absence

� Students are responsible for all work missed. Make-up work must be completed
and turned in by the same number of days as the student was absent. When
requesting make-up work, it will be gathered and sent to the office.

Schoolwork is a very important part of a student’s education. Encourage your child to
complete his/her schoolwork.

Standardized Test
Students are given standardized tests annually. These tests are used to determine
academic progress for individual students, for groups of students, for the school district
and to comply with state law. Students are tested unless they are excused by the
principal. The tests are listed below.

o FAST – Kindergarten through Grade 5
o Iowa Statewide Assessment of Student Progress – Grades 3-5

Joining Chorus and/or Band
Being a participant in the chorus and band at West Burlington Elementary School
requires being a member of the ensemble for a full semester. The students will not be
able to drop in the middle of a semester. This is the minimum amount of time needed
for the student to decide if participation in such an activity is desirable. With the support
of parents/guardians, a full semester allows the students to experience the level of
commitment required for these activities. The first of these expectations is that all who
sign up for chorus/band will experience at least one live performance. This performance
is required. Students then have the ability to make an educated decision about further
participation.
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SCHOOL - HOME - COMMUNITY RELATIONS and COMMUNICATIONS

Parent or Guardian/Teacher Conferences
This year Parent or Guardian/Teacher Conferences will be held on Tuesday, October
22, 2024 and Thursday, October 24, 2024. Conferences will also be held on Tuesday,
February 25, 2025 and Thursday, February 27, 2025. Parents/guardians will be
contacted to schedule a day and a time.

Report Cards
Report cards will be issued to all students at the end of each trimester.

School Visitation
(All visitors should enter through the front doors and check in at the office, sign
in and wear a visitor’s badge while in the building. When leaving, the visitor
should check out in the office and exit out the front doors.)

Visitation will be allowed during the following times:
1. School-wide assemblies/events including parents and families
2. Special invitations by teachers for special projects, activities or learning
support.

During these visits, please do not take and/or post pictures of other children.

Due to space limitations and safety, on-site visitation during the lunch/recess periods
will no longer be accommodated. Parents are welcome to check students out for lunch
if they wish to have lunch with their student.

Snacks/Treats/Wellness Policy
In order to keep all our students safe, we have revised the requirements for food/drink
treats or snacks coming into the school building. Please review all the guidelines below.

● All snack/treat items must meet one of the following:
o Prepared at Grocery Store Bakery or Licensed Restaurant (ex. HyVee,

Wal-Mart, Pizza Hut, etc.)   Baked good items must be in the original
containers, sealed with the tag and marked with the item it contains.  

o Prepacked and store bought (Ex. Goldfish Crackers, String Cheese, Little
Debbie’s Snacks)

o In-home/Independent Bakeries will require a current certificate stating that
the bakery has been inspected by the County Health Department.  This
certificate must be on file with the elementary school.  

● No exceptions will be made.  Treats that do not meet the above
requirements will not be served.  If you have a question about a particular
bakery, you are welcome to call to see if we have a certificate on file.  If we do
not, please ask the bakery to fax a copy to the elementary office at
319-758-6768.  
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● Snacks, birthday treats/celebrations, other celebrations or any other
parties/events involving food will be coordinated with the child’s teacher.
The same guidelines outlined above will apply.

● Healthy snacks/treats are strongly encouraged.

● Loss of recess time as a consequence for violation of school building or
classroom rules/academic performance will be used on a very limited
basis.

Open Enrollment
Iowa’s Open Enrollment Law allows students residing in one school district to transfer to
another school district upon the parent’s/guardian’s request. If you are interested in
Open Enrollment, please contact the Superintendent’s Office at 319-752-8747 #3.

Students leaving the West Burlington School District who wish to continue their
educational program at West Burlington may do so by completing open enrollment
forms requesting continuation of their educational program. This must be done
immediately following the change of resident district. Students interested in open
enrollment must contact the Superintendent of Schools for information and forms.

Family Night
Wednesday night is designated as Family Night. The school cooperates with the local
organizations by not scheduling school functions, practices, or athletic contests on
Wednesday night after 6 PM. The only exception to this rule is when an agency, other
than the local school, schedules tournaments or meetings to be held on Wednesday
night.

Facility Usage
The building is available for meetings or extra-curricular activities following the
conclusion of the school day (approximately 3:45) . These should be scheduled through
the district secretary. No students are to be in the building without supervision.

Annual Progress Report
A copy of the Annual Progress Report is published in its entirety and is available upon
request. Portions of it are published in the School District Newsletter and parts of it are
on the school website: www.wbisd.com

Infinite Campus Parent Access & Student Information
Certain student information is available on the school's website: www.wbisd.com. A
parent password will allow access to the child's attendance, report card (grades 3-5),
lunch account, and parent/guardian information. To obtain a password, call the
Elementary School at 319-754-5726.
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Communications to and from School
When sending a note or money to school, the student should receive clear instruction
from the parents about who the appropriate person is to receive the note or the money.
Also, the school regularly sends notes and papers home with students. Parents need to
remind their child to notify them of notes or papers from school for the parents. Parents
are responsible for knowing the contents of the notes or papers sent home. Any note
sent from the office will be on bright green paper.

Elementary Newsletter
The Elementary Principal’s monthly newsletter is posted on the district website
(www.wbisd.com) at the first of each month. A paper copy may be sent home with
students. It will contain short informational articles about a variety of events involving
the students. There will also be a list of important dates and events. Items which
involve children may be submitted to the elementary office staff by the 20th of each
month.

District Newsletter
A school district newsletter will be emailed to your home nearly every month. Expect to
see the following district newsletters: January, February, March, April, May/June,
August/September, October, November, and December. The newsletter is also posted
on the district website (www.wbisd.com).

Voicemail Telephone System
The West Burlington School District has an automated attendant and voicemail
available. All staff members have a voicemail box. You may dial directly to a staff
voicemail box and leave a message. You are not able to call directly into the
classrooms during the school day. Please allow staff ample time to return your
message. The voicemail system allows parents/guardians to leave messages regarding
absences or appointments. Please listen carefully to the menu when it is spoken so you
will arrive at the appropriate mailbox.
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MISCELLANEOUS

Materials Reconsideration
Parents/guardians of school children and members of the community may request
materials be considered for placement in the restricted materials area of the media
center due to inappropriateness of the material for the maturity level of some grade
levels of students having access to the library in general or for removal from school
usage altogether. Forms for these requests are available through the principal’s office.

Permission to Use Materials on Restricted Access
Parents/guardians can request that their child(ren) not be allowed to use materials that
were placed in the restricted access area because of the maturity level of the content
without written approval of the parent/guardian. A form will be available from the
principal’s office.

Birthday Treat Guidelines
● Please coordinate bringing birthday treats with the classroom teacher. All

snack/treat items must meet one of the following:
o Prepared at Grocery Store Bakery or Licensed Restaurant (ex. HyVee,

Wal-Mart, Pizza Hut, etc.)   Baked good items must be in the original
containers, sealed with the tag and marked with the item it contains.  

o Prepacked and store bought (Ex. Goldfish Crackers, String Cheese, Little
Debbie’s Snacks)

o In-home/Independent Bakeries will require a current certificate stating that
the bakery has been inspected by the County Health Department.  This
certificate must be on file with the elementary school.  

● No exceptions will be made.  Treats that do not meet the above
requirements will not be served.  If you have a question about a particular
bakery, you are welcome to call to see if we have a certificate on file.  If we do
not, please ask the bakery to fax a copy to the elementary office at
319-758-6768.

Outside Food/Treats
Outside Food/Snacks/Treats/Wellness Policy

In order to keep all our students safe, we have revised the requirements for food/drink treats or
snacks coming into the school building.

Please review all the guidelines below.

● All snack/treat items must meet one of the following:

Prepared at Grocery Store Bakery or Licensed Restaurant (ex. HyVee, Wal-Mart,
Pizza Hut, etc.) Baked good items must be in the original containers, sealed with
the tag and marked with the item it contains.

58



Prepacked and store bought (Ex. Goldfish Crackers, String Cheese, Little
Debbie’s Snacks)
In-home/Independent Bakeries will require a current certificate stating that the
bakery has been inspected by the County Health Department.

This certificate must be on file with the elementary school.

● No exceptions will be made. Treats that do not meet the above requirements will not be
served. If you have a question about a particular bakery, you are welcome to call to see if we
have a certificate on file. If we do not, please ask the bakery to fax a copy to the elementary
office at 319-758-6768.

● Snacks, birthday treats/celebrations, other celebrations or any other parties/events involving
food will be coordinated with the child’s teacher. The same guidelines outlined above will apply.

● Healthy snacks/treats are strongly encouraged.

● ● Loss of recess time as a consequence for violation of school building or classroom
rules/academic performance will be used on a very limited basis  

Flowers/Balloons
The school requests that no flowers or balloons be delivered to students at school. If
deliveries do occur, they will be given to students at the end of the school day.

Homeroom Parents
Please make contact with your child’s classroom teacher if you are interested in being a
homeroom parent. Together we can make the difference!

Lost and Found Items
Items unclaimed will be disposed periodically throughout the school year as the
principal deems necessary. The principal will facilitate returning lost items if they have
been appropriately marked.

Telephone Calls
Students will be called to the telephone only in case of emergencies. Messages may be
left with the secretary and will be given to the student. Students are not to use cell
phones on school grounds. See the cell phone policy in the handbook (page 22).

Closed Campus/Home Lunch
Parents/guardians may request that their child be allowed to go home for lunch. Home
will include the residence of the parent, guardian, or grandparents. Other arrangements
can be made with the principal for special circumstances or special occasions. A note
will be requested stating the child’s name, destination, date, and parent/guardian
signature. Students or parents are required to sign in/out of the office. Being allowed to
go home for lunch is a privilege that may be suspended as part of discipline.
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School Announcements
Announcements can be made to students for cancellations of events/practices due to
weather or unavoidable circumstances. These announcements must be cleared with
the principal to avoid disrupting the classroom. We will not make announcements for
last minute changes.

Pets at School
Family pets are not to be brought to school. This is due to an increased number of
students with allergies.

Party Invitations
Please do not pass out party invitations at school or on school property. This will help
prevent hurt feelings. The exception would be if party invitations are given to every
child in the classroom.

Soliciting
There is to be no soliciting of calendars, cookies, candy bars, discount cards, etc. during
the school day.

Teacher Gifts
It is the policy of the West Burlington School that students/parents/guardians should
refrain from giving gifts to teachers and other school personnel.

Volunteers/Mentors
If adults are interested in volunteering or mentoring, please contact the Elementary
Office. Volunteers do things such as serve as a mentor for an individual student, read
to students, listen to students read, tutor in math, or assist teachers with the preparation
of classroom materials, run off papers, cut out items, or chaperone field trips. There are
no guarantees that the volunteer experience will be in their own child’s classroom.
Volunteers who will be working with small groups or individual students will be required
to have a background check. There are no minimum or maximum hourly time
requirements. Volunteers may not begin volunteering until the background check has
been completed. The background check is good for one calendar year.

Parent Teacher Organization (PTO)
All parents and guardians are encouraged to join the West Burlington PTO. Meetings
are typically held once per month in the evening in the elementary staff workroom.West
Burlington Elementary PTO typically meets in the Elementary workroom the first
Monday of the month at 5:00 PM.
Watch the Elementary Principal’s Newsletter for dates & times.

The PTO goals are:
● To aid in the education of our children through broad-based social, informational,

and financial support of the school,
● To facilitate cooperation, participation and interaction among teachers, parents,

and children;
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● To motivate community involvement at West Burlington Elementary in order to
give our children every opportunity socially, emotionally, physically and
educationally for future success.

● West Burlington Elementary School has a parent-teacher association/organization.
Booster clubs are run and funded separately from the district. Should a parent be
interested, or a student require services, contact WBISD Activities Director Jeff Housel
for more information.

Homeless
Any school-age youth, who lacks a fixed, regular, and adequate nighttime residence, is
considered homeless. Such identified youth needs to be reported to the Homeless
Liaison Officer for the Independent School District of West Burlington, Bruce Snodgrass
at 319-752-7138.

Petition for Changes in the Curriculum
Information about the general steps that may be taken by parents, guardians, and
community members when they have concerns about public school districts or their
governing boards can be found at the Iowa Department of Education website
(educateiowa.gov) under Parent, Guardian and Community.

Student Guidance and Counseling Program
West Burlington Elementary School maintains a guidance program that provides certain
services that assist students with their personal, educational and career development.
Confidentiality is maintained by the employees involved in the guidance program to the extent
the law allows.

Lunch/Breakfast Programs
Lunch Program

The school system provides a federally funded school lunch for all students. Students will not be
issued tickets. Money received by the school for student lunches and breakfasts will be posted
to a family food service account. When the child eats a school lunch or school breakfast, the
family account will have the cost of those transactions subtracted from the family account
balance. Parents will be notified when the family account balance is low.

Students in grades K-6 are served a lunch/breakfast with the required nutritional components
established by the National School Lunch Program (USDA). When the family account balance
reaches a predetermined level and notice has been given that the account balance is negative,
the child(ren) will receive a peanut butter sandwich and milk until the balance is paid. The family
account will be charged 40 cents for this substitute meal.

Children may bring a home-packed sack lunch and they may purchase milk from the school.
Please do not send foods that need additional preparation, such as heating or cutting.
Refrigeration is not available. Soda pop may not be part of the sack lunch meal or carried into
the lunchroom at any time. This would apply to student & adult sack lunches. School policy
prohibits meals from fast food restaurants if it’s in the original container/wrapper.
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Eligibility for Free and Reduced lunch and breakfast is determined by the superintendent’s
office. Students who have met federal guidelines for Free and Reduced lunch and breakfast
must follow the rules and regulations of these programs or risk losing their free or reduced
privileges. These include: no sharing of any part of the meal and no purchasing of food for
others from the child/children’s family account. The family account is for brothers’ and/or sisters’
use only.

Breakfast Program

Students in grades K-6 may purchase a breakfast. Breakfast is served from 7:45 AM – 8:05 AM
each school day that begins on time. No Breakfast will be served on late start/delayed starts.

Visitors/Guests
Visitors are welcome to West Burlington Elementary School under certain circumstances. Visitor
parking is located to the north of the main building. All visitors must check in the main office and
receive a visitor badge from our Raptor system, the electronic visitor management system. The
check-in process includes running a driver's license through our Raptor management system. If
a student wishes to bring a guest to school, the student must receive prior permission from Mr.
Yeoman, building principal, a minimum of two calendar days prior to the visit.

Inspection of Instructional Materials
Parents and other members of the school district community may view the instructional
materials used by the students upon request. Copies may be obtained according to board
policy. Tests and assessment materials are only available for inspection with the consent of Dr.
Jason Wester, Superintendent of Schools. Persons wishing to view instructional materials or to
express concerns about instructional materials should contact David Keane, Director of
Curriculum and Instruction or Dr. Jason Wester, Superintendent of Schools at WBISD District
Office (319)-758-4757

Should a parent or other members of the school district community have any objections
regarding instructional materials, they may contact David Keane, Director of Curriculum and
Instruction at WBISD District Office (319)-758-4757 who will provide all necessary forms, or they
may access the objection forms through the school district’s policy .

School Nutrition Program and Free and Reduced Lunch
West Burlington Independent School District operates a school nutrition program out of the
school cafeteria. Students may either bring their own meals or purchase meals through the
school.. Free and reduced lunch is available to those who qualify and may require those
services. For more information and forms contact the District Office at 319-752-8747.

62



Buses and Other School District Vehicles
Buses and other school-district vehicles (“vehicles”) are primarily used to transport students to
and from school. Appropriate classroom conduct is to be observed by students while riding the
vehicle except for ordinary, appropriate conversation. Students are responsible to the driver,
chaperone and/or sponsor while on the school-district vehicle, loading or unloading or leaving
the vehicle. The driver may discipline the student and may notify the principal of inappropriate
conduct. All people riding school-district vehicles to and from the school, extracurricular
activities, or any other destination must comply with the law and school district policies, rules,
and regulations. Bus and vehicle specific rules are as follows

● Designated loading spots will be identified before and after arrival.
● Vehicles must be at a complete stop prior to entering or exiting.
● Bodies must remain in the vehicle.
● Riders must not throw or extend objects about the vehicle or from the vehicle.
● Aisles must be clear.
● The emergency door is to be used for emergencies only.
● Assigned seating may be implemented.
● Riders are to remain seated and/or buckled at all times while the vehicle is in motion.
● To open windows, permission must first be obtained from the driver.

District Owned Recording Devices
The West Burlington ISD Board of Directors has authorized the use of recording devices on
school district owned property to the extent permitted by law. The recording devices will be used
to enhance safety and security within the educational environment. Students, employees, and
parents are hereby notified that the content of the recording may be used in a student or
employee disciplinary proceeding. The content of the recordings may be considered confidential
student records and may be retained with other student records. Recordings may be routinely
recorded over and only be retained if necessary for use in a student or employee disciplinary
proceeding or other matter as determined necessary by the administration. Parents may
request to view the recording of their child. Please contact the Superintendent of Schools for
permission.
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School Announcements
Announcements are made daily at approximately 8:15. Students are responsible for knowing
the content of the announcements. Students who wish to have an item included in the
announcements must receive permission from the building administrator.

Lost and Found
West Burlington Elementary School maintains a lost and found located outside the main office.
Items placed in lost and found will be maintained and reviewed at the end of each Trimester,
after which items will be donated to a local charity (i.e Salvation Army, Goodwill, Hopefully
Yours). Items of higher value will be kept in the main office (cellphones, electronics, glasses,
watches, etc.,), please ask a staff member to help you.

Artificial Intelligence
Use of Artificial Intelligence (AI) in research and graded work by students must include proper
source citations. Copyright protections must be strictly adhered to. Students who fail to comply
with these requirements may face discipline as stated in relevant district policies.

Prior to using AI tools, classroom teachers will inform the students how AI tools may be used to
engage in and complete educational tasks and assignments. Classroom teachers are trained in
the use of AI tools and how to implement them appropriately in the classroom. Classroom
teachers will establish appropriate parameters for AI tool usage and will monitor student use of
AI tools as appropriate. Students are expected to abide by their classroom teachers’ rules.

Students will not use AI tools to access or create information that is discriminatory, constitutes
bullying or harassment, shares confidential or personally identifiable information of others, or
access or create material that is harmful to minors, obscene, or child pornography. Any violation
may result in the loss of access to the AI tool and further discipline as appropriate.

Citizenship
Being a citizen of the United States, of Iowa, and of the school district community entitles
students to special privileges and protections as well as requires students to assume civic,
economic and social responsibilities and to participate in their country, state, and school district
community in a manner that entitles them to keep these rights and privileges.

As part of the education program, students will have an opportunity to learn about their rights,
privileges, and responsibilities as citizens of this country, state, and school district community.
As part of this learning opportunity students are instructed in the elements of good citizenship
and the role quality citizens play in their country, state, and school district community.
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ELEMENTARY SCHOOL RULES

Admission and Attendance
Kindergarten students must be five years of age and first grade students must be six years of
age by September 15 of the current school year to be considered for admission and admitted.
Under certain circumstances, children five years of age, in the judgment of the school board,
may not be admitted into kindergarten. These circumstances include maturity level, physical or
mental inability to attend due to a physical or mental condition, or whose presence in the school
has been found to be injurious to the health of other pupils. Special education programs and
services will be provided for all children requiring special education.

Communications To and From the School
When sending a note or money to the school, the student should receive clear instruction from
the parents about who the appropriate person is to receive the note or money. The district will
not be responsible for money that may be lost or stolen when sent to school with a student.
Additionally, the school regularly sends notes and papers home with students. Parents need to
remind their child to notify them of notes or papers from school. Parents are responsible for
knowing the contents of the notes or papers sent home. The district will communicate with
parents through the use of our Student Information Services (SIS) program Infinite Campus or
the social media/communication platform REMIND. To enroll in Remind, please contact
teachers or the building main office.

Recess and Playground Rules
Students are expected to attend recess outside unless they have a note from a health
practitioner or a written excuse approved by the elementary principal that would excuse a
student’s outdoor participation. In certain cases of inclement weather, recess will not be held
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outside but will be held within the classrooms. Otherwise, students are expected to come
dressed appropriately according to expected weather conditions to attend recess outdoors.
Recess is typically held for 15 minutes per day. School employees who supervise recess are to
be obeyed in the same manner that students are expected to obey their classroom teacher.

The playground is a place for safe, respectful play. The playground is located to the west of the
elementary building and is limited to between the High School track and Softball field. Should
an item fall outside of the playground parameters, students are expected to remain within the
playground parameters and play must occur in designated playground areas only. Should a
student become injured or fall ill, school employees supervising recess must be notified and the
school nurse will be contacted, who will assess the situation and call for a parent/guardian.

West Burlington Independent School District expects all students to play in such a manner that
facilitates safety and respect. Physical fighting will result in immediate removal from the
playground and other disciplinary measures may be enforced. Behavior rules on the playground
are as follows below:

●

Support
Each Other

Own Your
Behavior

Achieve At
Your Best

Respect All

Playground

*Share equipment
and take turns
*Stand up to bad
behavior
*Include everyone

*Put away
equipment when
done
*Line up quietly
when requested
*Use equipment
properly

*Use good
sportsmanship
*Dress
appropriately for
the weather

*Follow agreed
upon game rules
*Follow staff
directions
*Solve conflicts
peacefully

Any toys/balls/items from home are the sole responsibility of the student who brought
them and may be asked to be left at home if they become a problem.

66



School Parties
West Burlington Elementary School holds classroom parties throughout the year. These
include but are not limited to birthday celebrations and seasonal celebrations. Students who do
not wish to participate in the parties may be silent or excused by the building principal via a
parent/student request.

Show and Tell or Sharing Time
West Burlington Elementary School allows for students in certain classrooms to bring approved
or designated items from home to share and discuss with the class during a designated “Show
and Tell” or “Sharing Time” as determined by the classroom teacher. Students, and not the
school district, are responsible for all items brought to the school.

Student Crossing
West Burlington Elementary School uses crossing guards to assist students in crossing to and
from school grounds. Crossing guards are located at the intersection of Ramsey Street and
West Longfellow Drive and students should use this location when crossing to and from school
grounds. Students must obey orders or directions of the crossing guards.
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ACKNOWLEDGMENT OF RECEIPT
I acknowledge that I have received or can access a copy of the West Burlington Independent
School District’s Student Handbook available at www.wbisd.com. I understand the student
handbook contains important information. I acknowledge I am expected to be familiar with the
contents. I also understand that I should consult Dr. Jason Wester, Superintendent of Schools
with any questions I have about the contents of the student handbook.

I understand that the student handbook is a general source of information and may not include
every possible situation that may arise.

______________________________________________________________________

Parent’s Signature Date

______________________________________________________________________

Parent's Name (Printed)

APPENDIX
Pre-arranged Absence Form.docx
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ELEMENTARY PRE-ARRANGED ABSENCE FORM
The completion of this form does not guarantee that the requested absence or absences will be
excused. Excused absence or absences will be determined by Administration using the student

handbook guidelines.

has my permission to be absent from school on the following dates.

Date(s) of absence(s)

Reason for absence(s)

Parent/Guardian Signature

Date Parent/Guardian Signed Form

SUBJECT ASSIGNMENT TEACHER

Principal’s Signature
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